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I'naBa mbpBa O01H MO10KEeHUS
Pazgen 1

Un. 1. (1) HacrosimuTe BBTpENIHM TIpaBHiIa 32 OOMEHA Ha JIOKYMEHTH IO €JEKTPOHEH MbT U
JOKYMEHTH Ha XapTHUEH HOCHUTeNl B oOmuHa YepBeH OpAr, Hapu4aHU MO-IOJTYy 332 KPaTKOCT
LIpaBuiara', ypexaar:

1. opraHM3anusATa ¥ TEXHOJOTUATA HA UHPOPMALMOHHO-EJI0BOJHATA IEHHOCT B OOLIMHA
UYepBeH Opsr, Karo CHBKYNHOCT OT JEHHOCTH IO NpUEMaHe, pas3lpe/ieieHue M
IIpelaBaHe Ha JOKyMEHTH; PETUCTPaLUs U KOHTPOJI IO CIIa3BaHE HAa CPOKOBETE; TEKYIO
Y apXMUBHO 3ana3BaHe Ha JjokyMeHTute B AVC o u. 2, an. 1;

2. oOpraHuM3alMATa U TEXHOJOTMATA HAa CB3JAaBAaHETO, CBITIACYBAHETO, MOAIUCBAHETO U

oOMeHa Ha JOKYMEHTHTE, KOUTO III€ Ce U3TOTBAT/NOIYyYaBaT Ha XapTHEH HOCUTEIT;

IIpaBUjIaTa 3a paboTa ¢ eJIEKTPOHHHU JOKYMEHTH;

4. cbXpaHEHHE Ha EJIEKTPOHHUTE M Ha XapTUEH HOCUTEN JIOKYMEHTH, Ch3AAJE€HU OT
JeHOCTTa Ha OOIIMHATA;

5. KOHTpOJIa IO CIa3BaHE HAa CPOKOBETE 3a U3IIBIIHEHUE HA BB3JIOKEHUTE 3a1a4H.
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(2)  HeiiHoctHTE MO  al. 1 ca  pernmameHTHpaHu B  CBOTBETCTBUE  C
AnmunuctpatuBHonpouecyannus kogekc (AIIK), 3akoHa 3a eNeKTpPOHHOTO yIpaBlieHUE
(BEY), Hapenbara 3a obmena Ha mokymentu B ammuuuctpamusrta (HOJIA), Hapenbara 3a
OoOIINTEe W3UCKBAaHUS KbM HH(POPMAIMOHHUTE CHCTEMH, DPETUCTPUTE U EINEKTPOHHHUTE
aanmunuctpatuBHu  ycayru (HOUMCPEAY), 3akona 3a €JIeKTpOHHUS JIOKYMEHT U
enekTporHute ynocroeputenuu yenyru (BEJEYY), 3akona 3a Hanmonanuus apxuseH QoH
(BHA®), MeroanueckuTe yKa3aHUs 3a BbBEXKAAHE HA U3LSIO0 €JIEKTPOHEH BBTPELIEH 000pOT
Ha JOKYMEHTH TIpU M3IBJIHEHUETO HAa BCUYKM aJIMUHHUCTPATUBHU MPOLEAYPH B
aJMMHHUCTpALIMMTE HAa OpPraHuTE Ha W3IbJIHUTENHATAa BJIACT, YTBBPJACHHM OT MHHHUCTHPA Ha
€JIEKTPOHHOTO ynpasiieHue u [Ipunoxenue 1 kbM HacTOAIMTE MIpaBUIIA.

(3) HoxyMeHTH, ChabpKaIlM JUYHH JAHHU, CE ChXPaAHsIBAT B ChOTBETCTBUE C M3UCKBAHUATA HA
3akoHa 3a 3allUTa Ha JIMYHUTE JaHHHU, BHTPEIIHUTE MOJUTUKH 3a 3alllUTa Ha JAHHUTE U
CPOKOBETE 32 MUHHUMAJIHO HEOOXOIMMO ChXpaHEHHE.

UYn. 2. (1) Peructpanusara Ha TOKyMEHTH c€ U3BBPILBA B OQUIIMAJIECH EIEKTPOHEH IOKYMEHTEH
PETUCTBp - UHTETPUPAH B U3M0I3BaHaTa A IMUHHUCTpaTUBHA HHPopMannonHa cuctema (AUC).

(2) AHC ympaBnsBa uenus JOKYMEHTOOOOpPOT mpeMuHaBaml nmpe3 ,lleHTbpa 3a
agmuHuctpatuBHo oOciyxkBaHe" (IJAO) na OOmuna YepBeH Opsr W ro HacoyBa KbM
OTTOBOPHUTE U3MBIHUTENU B OOIIMHCKATA aJMUHUCTPAITHS.

(3) HenoBoanara aeitHocT ¢ AUC ce u3BbpIBa OT CIYKUTEIH B OTIET ,,ATMUHUCTPATUBHO U
nH(pOpMaIMOHHO 00CTyKBaHe" W CIY>KUTENH B IEHTHhPA 32 aAMUHUCTPATUBHO OOCITyKBaHE,
CBIJIACHO 3aIlOBE] Ha KMETa Ha OOIIMHATA W JIHKHOCTHATA XapaKTEPHUCTHKA, BbB BPh3Ka C
JIEIIOBOJTHOTO 00CTyBaHe M paboTaTa ¢ KypHEpCKH U TIOIIEHCKHU CITYKOu.

(4) JIunaTa no an. 3 ca CbC CIAECTHUTE MECTOHAXOXKICHHUS:

1. rp. Yepsen Opsr, yiu. ,,Aatum [ " Ne 1;



Ui 3. (1) Peructpupanero Ha BXOJSIIN JOKYMEHTH, Ch3/1aBaHETO HA COOCTBEHU TOKYMEHTH,
TAXHOTO CBHIVIACYBAHC W MOANMNCBAHC, PECTUCTpALUATA HA U3XOAAIINA JOKYMCHT U O6M€Ha C
IpyTH aJIMUHUCTPALMU C€ U3BBPIIBAT MOCPEICTBOM AJMHUHHUCTpPAaTHBHA HMH(OpPMAIOHHA
cucTeMa o 4wi. 2, ai. 1 ot HacTosIUTE IpaBUia.

(2) HocterbT g0 AVC 1o ui. 2, an. 1, HUHTErpUTETHT U aBTOPCTBOTO HAa OOMEHSHUTE IO
CJIIEKTPOHEH MBT JOKYMEHTH OT oOmmHa YepBeH OpsAr ce M3BBPIIBAT M YCTAaHOBSIBAT uUpe3
kBannunupan enexrponer noanuc (KEIT) npu cna3Bane Ha 1eiicTBAOTO 3aKOHOIATEJICTBO.

(3) Ilpu namyckane Ha pabOTHOTO CH MSCTO B Kpas Ha paOOTHHA JIeH WIM 10 BpeMe Ha
OTCHCTBHE OT padOTa JUITbKHOCTHUTE JIUIA B aIMUHUCTPALIMUTE CJIE/[BA Ja Ma3sT U ChbXpaHsBaT
OTJICIIHO OT NMEPCOHAIHUS CU KOMIIOTHP IpeaocTaBeHuTe UM yaocrosepenus 3a KEIIL.

(4) C AUC mo un. 2, ain. 1 ca uHTerpupaHu eJIeKTpoHHa moma, Cucremara 3a eJIeKTPOHEH
obomen Ha crobmenus (CEOC) Ipunoxxenue 2 u Cucremara 3a CUTYpPHO €1€KTPOHHO BPhUBaHE
(CCEB) Ilpunoxenue 3.

Un. 4. (1) JoxymentooOopora B oOmmHa YepBeH Opsr, BXoAsmaTa M H3XOJIIATa
nHpopManus KbM W OT JUPEKIUUTE/OTACINUTE/3BEHAaTa C€  OCBIIECTBABA  4pe3
AnmuHUCTpaTUBHO-NH(OpMannoHHa cucrtemMa 1o wi. 2, ai. 1 - ,AKCTbhP OOUC", napuuana
no-HaraTbk Hakpatko AUC. AUC ocurypsBa nogabsp:kanero u oOpaboTkata Ha JaHHHUTE 3a
000poTa Ha ENIEKTPOHHH IOKYMEHTH W IOKYMEHTH Ha XapTHUEH HOCHUTEI MIPH MPEAOCTABIHETO
Ha aJIMUHUCTPATUBHU YCIYTH, W3MBIHEHHETO HAa aJMHUHUCTPATUBHHU MPOLEAYPH, KAKTO M
paboTHUTEe TpolecH B oOmuHaTa. [IpomecuTe MO PErUCTPUPAHETO W JIBHIKCHHETO HaA
JOKYMEHTH, TOCTaBSHETO M OTYUTAHETO Ha 3a/JadyUTe U ChIVIACYBAHETO Ha JOKYMEHTH,
M3MPAIIAaHETO Ha CHOOIICHUS MEXIY CIYXHUTCJIUTE U KbM JIPYyTH aAIMUHUCTpAIUU Ce
aBromartusupart upe3 AUC, karo ce oOxBara eiaus >KU3HeH HUKbI Ha JOKYMEHTHUTE.

ANC nopnbpika ciieqHUTE OCHOBHH (DYHKIIMOHAIHOCTH:

1. Cxema Ha CbXpaHEHHE Ha JIOKYMEHTHTE M 3allUC B €JIEKTPOHEH BHJ Ha JaHHUTE 3a
€JIEKTPOHHUTE JOKYMEHTH U IOKYMEHTUTE Ha XapTUEH HOCUTEN U TAXHOTO JBUKECHHE.

2. CpznaBaHe Ha CKaHMpaHU M300pak€HUs HAa JIOKYMEHTUTE Ha XapTUEH HOCUTEN U
CbXpaHsABaHETO UM B 0a3a JaHHHU.

3. W3rorBsHE Ha CIpaBKU 332 PETUCTPUPAHUTE JOKYMEHTH, IOCTABEHUTE U HM3IIBJIHEHU
3aJ1a4M, IPUKIFOYEHNUTE PEMUCKN U APYTU CIPABKU 10 3aJa/ICHN NTapaMeTpH.

4. Tlonnucsane Ha JokyMeHTH U 3a1a4u ¢ KEII, He3aBucumo ot hopmara Ha eeKTPOHHUS
JOKYMEHT, B TOBA YHCJIO IPYIIOBO MOANNCBAHE HA IOKYMEHTH.

5. CucTtemeH XypHall C IaHHU 32 U3BBPIICHU JACUCTBUS OT MOTPEOUTENS U MPOMEHU Ha
HUBO TI0JI€, C Bb3MOXKHOCT 3a CIIPABKH B JKypHaJa.

6. KouTponm Ha gocThlia 10 JEHHOCTHUTE Ha CHCTeMaTa, A0 OOEKTHUTE W HHUBOTO Ha
KIacu(uKaIus.

7. Wurterpanms ¢ enekTpoHHa moma, CucreMara 3a €JIeKTPOHEH OOMEH Ha ChOOIIECHHS
(CEOC) u Cucremara 3a curypHo enekrponHo BpbuBane (CCEB).

(2) JIunara mo 4. 2, an. 3 ce uaeHTUGUIUPAT Ype3 MPOUUTAHE HA YHUKAICH UICHTH(PUKATOP
ot ynocroBepenne 3a KEII mpu BhmcBaHe, 3aiuMyaBaHe, H3BJIMYAHE, MPEIOCTABIHE U
M3IpallaHe Ha JaHHU OT PErucThp, KOraTto JOCTBIIBAT CHUCTEMaTa 3a EJIIEKTPOHEH
JIOKyMEHTOOOOPOT, B T.4. NMPU OCHINECTBIBAHE HA JIEWHOCTUTE MO Bb3jIaraHe, M3IMbIHEHUE,
CBIVIACYBAHE U OTYMTAHE HA 3aJa4U.



(3) Ilpu ocwIIecTBABaHE HA ICHHOCTUTE 110 Bh3JIaraHe, ChIVIACYBaHE M OTYMTAHE HA 3a]ja4M CE
n3non3Ba KEII 3a ynocToBepsiBaHe Ha MHTETPUTET U aBTOPCTBO Ha HampaBeHuTe B AVC
€JIEKTPOHHU U3SIBJICHHUS.

(4) AUIC nogabpka U OCUTYpsiBa CbXPAaHEHUETO HA MPUETUTE U Ch3JaBAaHUTE €IEKTPOHHU
JOKyMEHTH 1o aji. 1 3a cpok He mno-mMambk oT 20 TrOAMHM [0 HAYMH, I103BOJISABAIL
BB3IIPOU3BEXKIaHE HA JOKYMEHTUTE 0e3 3ary0a Ha JaHHH, BKIIIOYUTEIHO 10 peaa Ha wi. 42 or
Hapenbata 3a oOummre H3MCKBaHMA KbM MH(MOPMAIMOHHUTE CUCTEMHU, DPETHUCTPUTE U
esniekTpoHHUTE aaMuHucTpaTuBHU yeiayru (HOUNCPEAY).

(5) Cp3pmaBaHero Ha €JEKTPOHHM JOKYMEHTHM B aJMHUHUCTpALUATA CE€ OCUTYypsiBa 4pe3
WHTErpamys Ha BBHITHU nporpamuu npwioxeHus (Open Document Text, Microsoft Word,
Excel u gp.), koutro momabpxar uzdpanute or obmmHa Yepsen Opsr ¢aitioBu Gopmaru, a
JBUKEHHETO Ha €JICKTPOHHUTE TOKYMEHTHU C€ OCUTYpsiBa cbe cpenactBaTa Ha AUC.

(6) Bcuukm naHHM 3a €NEKTPOHHM JIOKYMEHTH W JIOKYMEHTHM Ha XapTHEH HOCHUTEN ce
noaabpxkat B AUC B peructpannonHo-koHTposnHa kapra (PKK), B xosito ce cbabpxar u
¢ailioBere Ha JOKYMEHTHTE.

(7) Becexu noxkyment B AWC ce BKiIIOYBa B ITPEMUCKA.
(8) IIpenmckara ce CCTOM OT TPH pasjena:

1. odwunmanex - pa3zen Ha MPEMUCKa, B KOWTO ca KJIACHPaHH:
a) TOKYMEHTHUTE, MPUETH OT aJIMUHUCTPALIUATA;

0) JTOKYMEHTHUTE, U3A3JCHN OT KOMIETEHTHOTO JIMIIE WM Ch3JaJICHH B QJIMUHHUCTPAIUATA ChC
3aBbpIICH LHUKBJI Ha 00paboTKa;

B) MOTBBPKACHUCTO 3a IPUEMAHC Ha 3asdBJICHUCTO U C’I)O6HI€HI/Ie 3a HCPCAOBHOCT U HCII'BJIHOTA
Ha HCKaHCTO 3a MNpCcAOCTaBAHC Ha aJIMUHHUCTpATHBHA YCIIyra C YKa3aHUA U CPOK 3a
OTCTPAaHABAHCTO UM

2. BBTpEUIEH - pa3fesl Ha NpenucKa, B KOUTO ca KJIacupaHU JOKYMEHTH, Ch3JaJCHU B
aIMUHUCTPAITUATA, HO C BCE Ol HE3aBbPIIIEH KB HAa 00pabOTKa, TOMOIIHU U IPYTH
JOKYMEHTH, UMaIlli OTHOIIIEHHE KbM TeMaTHKaTa Ha MpPenucKara;

3. KOHTpOJIEH - pa3/iesl Ha MPENucKa, B KOWTO ca KJIaCUpaHU caMO JOKYMEHTH, KOUTO ca
W3BaJICHU TIOPA/IM TPelIka WIK Apyra MprUuruHa OT OPHUIIMATHUS pa3ie.

Y. 5. JlenoBoiHaTa AeHOCT BKJIIOUBA PUEMaHe, IbpBOHavYaliHa 00paboTkKa, pasnpeieseHue,
perucTpanysi ¥ KOHTPOJ Ha JOKYMEHTH, BPBIIAHE HA PETUCTPALMOHEH HOMEDP Ha MOJaTes,
IpeJOCTaBsiHe Ha CHOpaBoOYyHAa HH(pOpMalMs U TEKyIO0 CbXpaHeHHe. Perucrpamnusara ce
M3BbpIIBA HA IPUHIINIIA HA KapToTeyHaTa peructpanus ype3 PKK B AUC, nezaBucumo ot Buja
Ha HOCHUTEJNS (€JIEKTPOHEH MJIM XapTHEH).

1. mpuemaHe, WbpBOHAYalHa O0OpabOTKa, pasmpencsicHHe Ha JOKYMEHTHUTE 3a
pe3oMpaHe/TIocTaBsHe Ha 33aj]adya U MpelaBaHe;

2. perucTpanys 1 KOHTPOJ IO Cla3BaHe Ha CPOKOBETE;

BpBIIIaHEe Ha PETHCTPAIlIOHEH HOMEp Ha IO/IaTeds;

4. npeaaBaHC HAa JOKYMCHTH, KOUTO HE IMOJIC)KAT HA PETUCTPUPAHE,
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5. mpemocTaBsHE Ha CHOpaBoYHa HHGpOpMAIUs BBB Bpb3Ka CbC ChIABPKAHHUETO,
PErUCTPUPAHETO U IBHX)KEHUETO HA JOKYMEHTHTE;
6. TEeKylIo ChXpaHsBaHE HAa JOKYMEHTH.

Un. 6. Kaproreunara perucrtpanus Ha JOKYMEHTHTE C€ U3BBpIIBA €IeKTpoHHO upe3 AVC
nocpenctBoM Perucrparmonno korntposan kapt (PKK).

Ui 7. (1) Beceku peructpupas TOKyMEHT TOJTy4aBa PErUCTPAIIMOHEH UHIEKC ChIVIACHO WiI. 28,
an. 1 or Hapenbata 3a oOMeHa Ha nokyMmeHTH B aamuauctpamusta (HOA).

(2) PKK Ha nokyMeHTa ChIbpika HHGOpMAIHs 3a:

KOPECIOHJIEHT - UME U aJpeC;

THUIl U BUJ HA JOKYMEHTA;

nH(pOpMaIIKA 32 U3TOTBIINS U MOJIHCANS JOKYMEHTA;
PETUCTPALIMOHEH UHIEKC HA KOPECIIOH/ICHTA;

KpaTKO OIIMCAaHMUE Ha ChAbPKAHUETO HA JOKYMEHTA,

uMe ¥ paMIIvs Ha JUTHKHOCTHOTO JIUIIE, U3BBPIIAIO PETHCTPUPAHETO;
MpUKavyeH (a1 cbC ChIABPKAHUETO HA TOKYMEHTA.

Nk W=

Y. 8. PGFI/ICTpaHI/IHTa Ha JOKYMCHTH BKJIIOYBA:

1. cw3naBane Ha PKK 3a nokymenra B AUC;
2. TIOCTaBsSHE HA PETHCTPALIMOHEH TIeYaT Ha BXOASAIIUTE JOKYMEHTH, Ha XapTUEH HOCUTET;
3. perucTpairoHeH UHAEKC Ha JOKYMEHTA U JlaTa Ha PerucTpalus;

Ui 9. He nmojyiexat Ha perucTpupaHe CIeTHUTE BXO AN U U3XOISIIN JOKYMEHTH U TUCMEHHU
MaTepUaJIn:

MIePUOJINYHH TTeYaTHU U3aHus (BECTHUIIM, CITUCAHUSI, OFOJICTUHU U JP.);

JUYHA KOPECTIOH ICHIIUSI, IPATKU ¢ Haamuc ,,JInaHo";

YECTUTKH, MO3PaBIEHUS, TOKaHU, aQHIIN U ChOOIIECHUS;

3IpaBHU JIOKYMEHTH;

(MHAHCOBO-CUYETOBOJIHM M CTATUCTUYECKH JIOKYMEHTH (PETHUCTpUpaT ce camo
CBHIIPOBOJIUTEITHUTE MHCMA, C KOUTO Ca U3MPATEHN);

6. W3BeCTHS 3a JOCTaBsSHE Ha TOKYMEHTHU (0OOpaTHU Pa3MHUCKH U JIp.).

MRS

PA3JIEJI I1. Undopmanuonnu odextu B AUC

Un. 10. AUC noaabpka CbBKYMHOCT OT CBbP3aHU JaHHU - HTHPOPMAIIMOHHU OOEKTH, BbPXY
KOUTO KaTo HEeAETMMU €IUHHMIM ca MPWIOKUMH (DYHKIMM MO Ch3JaBaHe, YHHILO)KaBaHe,
yIpaBJIEHUE Ha JOCTHIA U IPYTH (PYHKIIHU.

PA3JIEJI I11. BenoMcTBeHH HOMEHKJIATypH

Un. 11. (1) BemomcTBeHata HOMEHKIATypa Ha BHJIOBETE JOKYMEHTH C€ TMOIABPKA ChC
cpencrBara Ha AVC.

(2) 3a Bceku eneMeHT Ha HOMEHKJIATypaTa ce MOAIbPKaT CISAHUTE TaHHH:

1. yHUKaJleH perucTpoB HJIEHTU(HUKATOP HA BUJA JOKYMEHT;
2. HaMMEHOBAaHUE Ha BUJ JOKYMEHT;



MOSICHEHHE Ha BUJ| IOKYMEHT;

Ha4uH Ha 00paboTKa;

OBJIACTEHO JIMIIE;

apXWBHA CTOMHOCT;

YHUKaJICH PErUCTPOB UACHTU(PHUKATOP Ha MPUIIOKEHHUE 32 BU3yaTU3allus;
oOpa3zerr 3a BU JOKYMEHT.

PN W

Un. 12. BeroMcTBeHaTa HOMEHKJIATypa Ha €Tally OT YCIYTd U IPOLEIypH ce MOAIbpPAKA ChC
cpeactBata Ha AVIC ¢ gaHHU ChIIIacHO M3UCKBaHMATA HA Wi. 55 or Hapenbara 3a oOmeHa Ha
JOKYMEHTHU B aIMUHHUCTpALUATA.

Un. 13. BenoMmcTBeHaTa HOMEHKJIATypa Ha YCIYIMTE€ W HpPOLELypUTE c€ MOJABPKA ChC
cpeactBata Ha AVIC ¢ naHHU ChriacHO M3UCKBaHMsATA HA Wwi. 58 or Hapenbara 3a oOmeHa Ha
JOKYMEHTHU B aIMUHHUCTpALUATA.

Ui 14. BegoMcTBeHAa HOMEHKIIATypa Ha CXEMHTE 33 ChbXPAaHEHHE Ha JOKYMEHTHTE CE U3TOTBS
U TONAbpKAa 3a JOKYMEHTH Ha XapTHUEH HOCHUTEN, MOJIY4YeHH B OOIIMHATA, CHIIACHO
u3KucKBaHuATa Ha Wwi. 60-64 ot Hapenbara 3a oOMeHa Ha TOKyMEHTH B aJMUHUCTpAIUSTA.

PA3JIEJI IV. Cbh3naBaHe u 1BMKeHHE HA €JIEKTPOHHHM JOKYMEHTH

Y. 15. O0mu U3MCKBaHUs 32 €JIEKTPOHHU TOKYMEHTH.

(1) HoBute nOKyMEHTH c€ CBCTaBAT CaMO KaTO EJEKTPOHHU JNOKyMeHTU. M3mom3Bar ce
CTaHJApTHHU OJIaHKU 3a MUCMA, 3all0BEIH, TOKJIAAN/TOKJIAIHU 3alIUCKU U JIPYT'H JOKYMEHTH,

YTBBPJICHU C HACTOSIIUTE IpaBWIa M OTroBapsmy Ha [IpaBuiara 3a MHCTUTYIIHOHATHA
uneHtTuyHoct ( https://identity.egov.bg ).

(2) EnexTpoHHUTE JOKYMEHTH C€ Ch3/1aBaT, 00padOTBAT U MIPEIOCTABAT JaHHU B CbOTBETCTBUE
c (opMalu3MpaHUTE OIUCAHMs, BIHUCAHM B PETUCTBPa Ha HMH(OPMAILMOHHUTE OOEKTH.
AnMuHHCTpanusiTa Cb3AaBa, o00pabOTBa U TMpeAocTaBs JaHHU B CHOTBETCTBUE C
(dbopmanu3npaHuTe ONMCAHUs 32 YHU(DUIIMPAaHU JaHHU KaTo UMeHa, ajapecu, ET'H, JIHY, EMK
U JPYTH, ONPEACIIEHH OT MUHUCTBHPA HA EJIEKTPOHHOTO YIPABJICHHE.

(3) 3a cwp3maBaHUTE KaTO EJIEKTPOHHU TEKCTOBH JIOKYMEHTH, EJICKTPOHHHM TaOIHIHN H
MPEe3EHTAIIMOHHU JTOKYMEHTH € IPETOPHYUTENHO JIa CE€ U3MOI3BaT ClIeqHUTe popmartu:

a) PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a 1OKyMEHTH);

6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcToBU NOKyMEHTH, Tabmuiy u npeseHtauuu ce uinonssa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npu TeXHOJIOTHYHA HEOOXOAMMOCT OT

npyr dopmar.

(5) JIBukeHuneTo Ha TOKyMEHTH IIpH ChIulacyBaHe U noanuceane ce orpassisa B AC ¢ KEIL

PA3JIEJI V. Perucrpanust Ha noxkymenTn B AUC


https://identity.egov.bg/

Ui 16. (1) Peructpanusara Ha JOKyMEHTH B OOIITMHATA CE€ U3BBPIIBA B OUIIHATIEH TOKYMEHTEH
perucTup, noaabpxkat B cectaBa Ha AVC.

(2) OdunpanHUAT TOKYMEHTEH PETHCTBpP CE€ MOJAbP)Ka OT YIIBIHOMOIIEHH OT KMeTa Ha
oO0IMHATAa JIALA.

Uin. 17. 3a Bceku peructpupan qokymeHT B AUC ce Bnucsar:

1. BpeMe Ha BIMCBaHE - aBTOMAaTHUYHO T'€HEPUPAHU JAHHU 32 BPEME Ha H3BBPLICHO
BIINCBAHE B PETUCTHPA;

2. W3BBPIIMJI BIMCBAHETO - ABTOMATUYHO TI'€HEPUPAHM J[@HHU 32 MME U CHCTEMEH

UACHTU(DUKATOP HA CIIYXKUTE;

YHHUKAJIEH PETUCTPOB HOMEP Ha JOKYMEHT;

JlaTa Ha II0JIy4aBaHe WIX MTOANMCBAHE Ha IOKYMEHT;

5. yHHKaJleH PerucTpOB HACHTH(HUKATOp M HAMMEHOBAHWE HA BHJIA HA PETUCTPUPAHUS
JOKYMEHT.

B w

Un. 18. U3BbpiieHo BhnucBaHe MO 4. 17 He NONJIEKM Ha 3ajlMyaBaHe WM IMPOMSHA C
U3KIIIOYEHHE Ha CIIydauTe Ha MOIpaBsHEe HA IPEelliKa Ha aIMUHHUCTpaLUATA.

Yn. 19. (1) JIBwkeHHETO M MOIIMCBAHETO HAa W3TOTBEHHTE JIOKYMEHTH CE OCHIYpsiBa ChC
cpencrBara Ha AVIC.

(2) MUzrorBeHuTe €NEKTPOHHU JIOKYMEHTH C€ TMOANKMCBAT OT CBOTBETHOTO JIUIIE,
unentuduuupano B AUC cbCc chOTBETHATA ANBKHOCT, CTPYKTYPHO 3BEHO, UM€ U (paMIIIns, 32
,/3rorBun" u ce cbriacyBar OT APYTU JULA - CIYXXUTEIU MPU HEOOXOAMMOCT, KAaKTO U OT
PBKOBOJUTEINTE HA CTPYKTYpPHHM 3BEHA CBIJIACHO IIOCTABEHA PE30JIIOLUS WM 10 pef,
onpezeseH OT MHULMHUpPAIUS JaJeH JOKYMEHT CIy)XUTeld. AJAMMHHMCTpalMsITa Cb3AaBa U
MPEeA0CTaBs JaHHU B ChOTBETCTBUE C (hopMaIn3upaHu onucanus 3a umeHa, agpecu, EI'H, EK
U 1p.

(3) C’bl"J'IaCyBaHeTO Ha JOKYMCHT € (bopMa Ha U3pa3siBaHC Ha CTAHOBHUIIC 3a ChIJIACHUC HIIN
HECHITIAaCUC C HETrOBOTO CHAbpPKAHUC.

(4) Tlpu BeBexknane B AVIC Ha cTaHOBHIIE TIO ajl. 3 3aAbJDKUTEITHO C€ PETUCTPHUPAT BPEME U
aBTOPCTBO HA BbBEXKJIAHETO ChC cpeacTara Ha AVC.

(5) Bcuuku craHoBHINA 10 JOKYMEHT c€ 0Tpa3siBat B onucanueto My B AVC u ca BanmuaHu 1o
OTHOLLIEHUE Ha HETOBOTO ChIBbP)KAHHME, aKO Ca PETUCTPUPAHU C JaTa, KOSATO € MO-KbCHA OT
JaTaTa Ha MociieHaTa MpOMsHA Ha ChIBPKAHUETO MY.

(6) Hecpriacue cbc ChabpKaHUETO HA JIOKYMEHT, KOETO BpbIA IMpoLeaypaTa IO HeroBara
00paboTKa Ha MO-paHEeH eTal, ce 0Tpa3siBa B ONMCAHUETO My chbC cpencTBaTa Ha AVC.

(7) Cnen mpomsiHa B ChIbp)KaHUETO Ha 00paOOTBAaH JTOKYMEHT, IO KOMTO ca HalpaBeHU
CTaHOBMILA, CE CUMTA, Y€ TE3M CTAHOBMIIA HE CE€ OTHACAT KbM IIOCIEJHATAa pelaklus Ha
JIOKYMEHTA.

(8) CranoBwuinara 1mo BCHYKU PEAAKIIMN HA JJOKyMEeHTa ce chxpansBaT B AVC.

(9) HeticTBusATa 10 U3rOTBSHE U ChITIACYBaHE HA BCEKH TOKyMeHT ce yaoctosepsBatr ¢ KEII B
ANC.



PA3JEJI VI. UnenTnduxanus Ha LIbKHOCTHH JIULA U €JIEKTPOHHO NMOANNCBaHe

UYn. 20. 3a npaBWIHOTO NMPOTHYAHE HA JEHHOCTTAa MO JOKYMEHTOOOOpOTa - EJIEKTPOHEH U
XapTHEH, Ce IpuiaraT ClIeJHUTE U3UCKBAHUS:

1. Ilpu BiucBaHe, 3anu4aBaHe, U3BJIUYAHE, IPEAOCTaBAHE U U3IIpalllaHe Ha JAHHU OT PETUCThHP
JUTBKHOCTHUTE JIUIA, KOUTO HU3BBPIIBAT MOCOYCHHUTE JCUHOCTH, CE HICHTHPHUIMPAT upe3
MPOYUTAHE HAa YHHUKAJIECH UIACHTHU(PHUKATOP OT yJAOCTOBEPEHHE 3a KBATU(PUIMPAH EICKTPOHEH
MTOAIIHC.

2. Ilpu ocbllecTBsABaHE HA IEHHOCTUTE 110 Bb3JIaraHe, ChIIaCyBaHE U OTUMTAHE HA 3a/1a4M ce
M3I10J13Ba KBATM(DULIMPaH €JIEKTPOHEH MOAINUC 3a yIOCTOBEPSIBAHE HA MHTETPUTET U aBTOPCTBO
Ha HanpaseHuTe B AVIC enekTpoHHU U3SBICHMUSL.

I'naBa Bropa Crnennu(pu4yHu BbTPEIIHN ONEPALMH C JOKYMEHTH
Paszpnen I U3naBane Ha XapTHEHO KONHeE OT €JIEKTPOHEH JOKYMEHT

Un. 21. (1) Ilpu HampaBeHO M3pUYHO HMCKAHE OT CTpaHa Ha IOJIydaTessl 3a M3JaBaHe Ha
€JIEKTPOHHMS JJOKYMEHT Ha XapTHEeH HOCUTelN, TOM Moxke Ja Obje M3AaJeH KAaTO 3aBEpeHO
KOIHME Ha €JIEKTPOHHUSI OpUTHHAN, KaTo ToBa ce otoemnsizBa B AUC.

(2) 3a menute Ha M3/1aBaHE HA XAPTHEHO KOMME MOANUCHT HA OINPABOMOLICHOTO JIUIE B
EJIEKTPOHHUS OPUTHHAJI CJIe/Ba J]a € OT THIa ,attached signature* m ma e oTpa3eH U BUIUM B
IOKyMEHTA.

(3) 3aBepkara ce U3BBPIIBA MO CIEIHUS HAUHUH:

1.0t perucTpupaHus CJICKTPOHCH JOKYMCHT CC€ pa3licdyaTBa KOIIUC HAa XapTUCH HOCUTCII, KaTO
CC U3BBpIIBA IMMPOBEPKA A BCHUYKU CIICMCHTH, BKIIIOYUTCIIHO PETUCTPAIMOHHHUAT HOMCPD U
CJIICKTPOHHUAT NOANNC, Ca BUIUMHU U YCTUMU;

2. Bppxy XapTHEHOTO KOIHE, Ha BCSIKA CTPAHMULIA, CE OCTaBs IeMIien ,,BIpHO ¢ eeKTPOHHO
MOJIMMCAHUsl OPUTHHAN®, JaTa Ha 3aBepKaTa, UMEHa, JIBKHOCT W MOJNHMC Ha CIIy)KUTEINs,
M3BBPIINI 3aBEpPKaTa.

(4) IIpu cbMHEHHE B aBTOPCTBOTO W/UITU CHABPKAHUETO HA XapTUEHOTO KOMHE Ha JOKYMEHTA
ce TpaBH CIly>)keOHA TMPOBEpKa upe3 eIeKTPOHHA AENOBOJIHA CIIpPaBKa MO PETUCTPALMOHEH

HOMED WIH IPYT METOJI, OCUTYPSIBAL] BU3YAJIU3UPAHETO HA €IIEKTPOHHUS OPUTHHAIL.

(5) He ce mocTaBs neuyat Ha JOKYMEHTH Ha XapTUEH HOCUTEJ, KOUTO ca MpeaMeT Ha 0OMeH
MEXIy aIMUHHUCTPALIUH.

Paznen I1 U3naBaHe HA JOKYMEHT Ha XapTHEH HOCUTEJI, KOTaTo TOBA ce U3MCKBA 0T 3aKOH

Ui 22. (1) JJlokyMeHTUTE Ha XapTHUEH HOCHUTEN C€ Ch3/IaBaT M ChIVIACYBAT KaTO €JIEKTPOHHU
JNOKYMEeHTH upe3 cpenctBata Ha AVC npu ciazBaHe Ha pesa, onpeaeneH B wi. 8 1 4. 19.



(2) Cnen mpukitouBaHe Ha chriacyBaTenHara mpouenypa B AVC Ha onmpaBOMOIIIEHOTO JIUIIE
ce MPeIoCTaBs 3a MONKUCBAHE XapTUEH €K3EMIUISP - KOMKUE Ha €IEKTPOHHUSI OpUTHHAJ.

(3) B AUC 3agbmxuTenHo ce oTOemsa3Ba, Y€ JOKYMEHTHT € U3/1aJICH KaTO OpUTHHAJ Ha XapTHEH
HOCHTEJ, KaTO KbM IPENHCKaTa Ce Mpuiiara CHETUIT My €JIeKTPOHEH o0pas.

(4) He ce nmocraBst neyar Ha JOKyMEHTUTE Ha XapTUEH HOCHUTEN, KOMTO ca IPEAMET Ha OOMEH
MEX]y aAMUHUCTPALMHTE.

(5) Penbt 1o an. 1 - 4 ce npuiara camo 3a npouexypu, Ipu KOUTO 3aKOH U3UCKBA U3/1aBAHETO
Ha JJOKyYMEHT Ha XapTUEH HOCUTEIL.

(6) [Ipouenypute, U3MCKBAILM U3JaBaHe HA JOKYMEHT Ha XapTHUEH HOCHUTEN, Ce ChIIIacyBar C
MUHHCTBPA Ha €JIEKTPOHHOTO YIIPABJICHUE YPE3 MUCMEHO MPEIIOKEHUE, ChABPKAIIO MPABHU
OCHOBAHUSI.

Pazgea 111 Pe3oJrronuy 1 3a1a49u

Un. 23. (1) AAMUHHCTpaTUBHUTE OpPraHU WIM YI'BJIHOMOIIEHH Jinia HacouBaT upe3 AVC
MOJJISKAIUTE HA pe30JIMpaHe JAOKYMEHTH CJeJl TOJy4aBaHETO WM OT ciyx0ara 1o
perucrpanusi KbM ChOTBETHUTE PHKOBOJUTENHU CIPSIMO CTPYKTypaTa U YTBBPACHUTE MTpaBuiia

Ha aAMUHUCTpanuiaTa.

(2) PoroBogutenute, upe3 AWC, pe3onupar 3a HU3MNBIHEHHE KbM CHOTBETHUTE 3BEHA
HAaCOYCHHUTE JIOKYMEHTH.

(3) C peszounonusita ce ONpeAeaT U3IMbIHUTEIUTE, BUABT Ha 337a4aTa U CPOKBT 32 HEUHOTO
U3ITBJIHEHHUE, KAKTO U IPUOPUTETHT.

(4) HetictBusita o an. 1 u 2 ce ynocrosepsiBaT B AUC ¢ kBanuduiupan exeKTpoHeH MOAIHIC.

(5) MsmbaHeHWETO WM TPHUKIIOYBAHETO Ha pe3oiolus/3anada ce orpaszsiea B AUC u ce
yIAOCTOBEPsIBa C KBATU(UIIUPAH EIEKTPOHEH MOATHC.

Pasznen IV CbxpaHeHue Ha e1eKTPOHHHM JOKYMEHTH

Un. 24. (1) EnexTpoHHO MOANMCAHUTE JOKYMEHTU CE€ ChXpaHsBAaT B CPOKOBETE, KOUTO ca
OIIpEJICJIEHU B HOpMaTHBHATA ypeala 3a ChIUTE JOKYMEHTH, Ch3/JalcHU Ha XapTUEH HOCUTEIL.

(2) CpxpaHeHHETO Ha EIEKTPOHHUTE IOKYMEHTH Ce U3BbpIlBa Chbe cpeacTara Ha AUC.

(3) Cpok®bT 3a ChbXpaHEeHUE Ha eJIEKTPOHHO MOANUCAH TOKYMEHT MOXKe Jia OBb/1€ TPOIBIIKEH 110
pelna, o KOWTO € ONpPEEIIEH.

I'maBa Tpera Pa6oTa ¢ BXoasil U BbTPEIIHU JOKYMEHTH
Pa3zpnen I Illpuemane u mbpBoHaYaHa 00padoTKa HA BXOASIIIU JOKYMEHTH

Un. 25. Bxoadmum JOKyMEHTH ca T€3H, IPEIOCTABEHU B MECTaTa Mo 4. 2, all. 4 Ha XapTUEH WIH
nperocuM Hocuten (¢paam namer, CD/DVD) wnu nocThnuiam upes:
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oduIageH UMENI aipec Ha aIMUHUCTPAIIUITA, OOSBEH Ha CaiTa;
ye0 mopTai ¢ GopMyIISIpH 3a 3asiBIICHUS U CUTHAJIH;

Cucrema 3a curypHo enektponHo BpbuBane (CCEB);

Cucrema 3a enekrponeH oomeH Ha cro0menus (CEOC);

JPYTHU SICKTPOHHU KaHAIIU, YTBBPACHU ChC 3aII0BE/] HA KMETA;

IO TOIIaTa WK Ype3 KypHep.

SN e

Ui 26. (1) [I'spBoHavamHaTa oOpaboTKa Ha BXO/ISIIIa KOPECIIOHICHIINS U MaTEPHAIIH, KOUTO CE
MPEAOCTaBAT Ha XapTUEH HOCUTEJ BKIIOYBA:

1. mpoBepka Ha IPaBHJIHOCTTA Ha aJipeca BbPXY JOKYMEHTAa/IIpaTKaTa - agpecupana Jiu 1o
KOMIIETEHTHOCT;

2. TpoBepKa Ha LEJIOCTTa HA MOIIEHCKUS IJIMK WM OIIaKOBKATa;

IIPOBEpPKA 32 HAJIMYME Ha IOCOUYEHUTE KATO MPUIIOKEHUS JOKYMEHTH.

4. mpu numnca Ha NPUIOKEHUS MO T. 3, M3NpalllaHE HAa OTKa3 OT perucrpauus, c
U3KIIIOYEHHE Ha JoKyMeHTuTe 1o Ilpunoxenue 1, KOUTo nojuiexar Ha 3abJKUTEITHO
BOJICHE Ha XapTHs 110 3aKOH.

[98)

(2) IorpemHo aapecwpaHWTe MHCMAa W MAaTEPUAIN/TIPATKA CE€ BPBIIAT HEpas3leyaTaHd Ha
IPUHOCUTEIS, CbOTBETHO - MOIIEHCKUTE CIYKHUTENH.

(3) [lucma u maTepuanu ¢ Hagnuc ,,JIMuHO" ce mpenaBar Ha MOCOYEHHUS B aJipeca MoJydaTel
IIPU ClIa3BaHe pelia, OCoUYeH B wi. 9, T. 2. BxoasmuTe 10KyMeHTH 110 Wi 9, T. 2 MoXke J1a ObJar
PETUCTPUPAHU CaMO, AKO KOPECIIOHAEHLMATAa C€ OTHACs A0 JIEeHHOCTTa Ha OOIIMHATA, CIIe
TAXHOTO IPeAaBaHe OT MOJIy4aTelis 32 perucTpUpaHe.

(4) He ce pasmeuarBar, HO ce perucTpupar odepTH MOJyYeHH B XOAa Ha MPOLEIypH IO
Bb3JIaraHe Ha OOLIECTBEHM MOPBYKH, ChITIACHO M3UCKBAHUATA HA 3aKOHA 3a OOIIECTBEHHUTE
MOPBUKH.

(5) Ilpu monaBaHe Ha JOKYMEHTH 3a y4acTHe B KOHKYpPCH, OOSIBEHM IO peJa Ha 3aKkoHa 3a
IbpxkaBHUA ciry>kuten nian Konekca Ha Tpyaa, ce perucTpupar caMo 3asBJICHUS, KbM KOUTO ca

IMPHUIIOKCHU BCUYKU IMOCOUYCHU B TAX JOKYMCHTH.

Un. 27. (1) JlokymMeHTHTE, TIOAJICHU TI0 €JIEKTPOHEH IBT, C€ MPUEMAT OT JIMIlA, ONpPEIeIeHN
ChC 3aroBe]] Ha KMETa Ha OOLIHAaTA.

(2) Bxogsmure enekTpoHHHU TOKyMeHTH ce peructpupar B AUC.

(3) Ha nenoBogno peructpupane B AUC nojiexxat BCHYKA BXOAIIN TOKYMEHTH, TIOTyYeHH
gpes:

a) CEOC;

6) CCEB;

B) €JIEKTPOHA TIOII1a;

r) Enunen moprtain 3a JOCTHIT 10 €IEKTPOHHU aJMUHUCTPATUBHU yCIyTH ();

1) IPyTH €JIEKTPOHHU KaHaJi, YTBBPJEHHU ChC 3aMl0BE]] HAa KMETa.
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(4) PeructpanmsiTa 1o an. 3 ce U3BBPIIBA CJIE/A MPOBEPKA 3a PEIOBHOCTTA 1O peaa Ha [maBa
mecra, Pasnen 1. Ilposepka 3a penoBHoct ot HOJIA, ocBEH ako B 3aKOH HE € OIPENEICHO
Ipyro.

(5) 3asiBiieHUE 3a €NEKTPOHHA AIMUHUCTPATHUBHA yCIIyTa OT (PU3MUYECKO JIUIIC, MTOAICHO CIIE]
KaTo 3asBUTEIAT € UACHTU(PHUIIMPAH ChC CPEICTBO 3a CICKTPOHHA HICHTU(UKAIIUS C HUBO HA
OCUTYPEHOCT, KOETO € PaBHO MJIM IO-BUCOKO OT HHUBOTO HAa OCHTYPEHOCT Ha YyCIyrara,
OTIPEJIEJICHO OT JOCTaBUMKA, CE CMSITA 32 TOJIIHCAHO.

(6) Ilpu HanuuuMe Ha HEPEJOBHOCT, C HM3KIIOYEHHE HA CIy4yauTe MO al. 5, ce u3mpamia
€JIEKTPOHHO CHOOIICHNE 32 OTKA3 OT PETUCTPAIMs U IPUUMHHUTE 32 TOBA.

Y. 28. JIBU>KEHUETO Ha €JIEKTPOHHUTE JOKYMEHTH, BKIIOUUTEIHO U BB3JIaraHETO Ha 3aJayu
10 TAX, CE U3BBPIIBA CAMO 110 EIEKTPOHEH ITBT, Che cpeacTBaTa Ha AVC.

Ui 29. (1) BxoasmuTe T0KyMEHTH Ha XapTUEH HocuTen ce peructpupat B AUC.

(2) Ha penoBonHo peructpupane B AVC noanexar BXOIAUIUTE JOKYMEHTHM Ha XapTUEH
HOCHTEJN, TIOYYCHH Ype3 Pa3IuuHi KOMYHHKAMOHHH KaHAJIH:

a) momia;

6) kypuep;

B) Ha pbKa OT I'PaXKIaHu;

') KyTHH 332 CHTHAJIM 32 KOPYIIHS U 32 CHTHAJIM M IPEUIOKEHUS Ha TPaKJaHH.

(3) Bcuuku peructpupatu JOKYMEHTH Ha XapTUEH HOCUTEII 110 aJl. 2 ce CKaHUPaT Ype3 CHEMaHe
Ha €JIEKTPOHEH 00pa3 OT xapTueHus opuruHai u ce BbBexJaaT B AVC, ¢ uskioueHue Ha
nokymentute no Ilpunoxenue 1, 3a KOUTO 3aKOHBT U3MCKBA ChXPAaHEHUE CAMO Ha XapTHEH

HOCHUTCII.

(4) II'b1HOTO ¥ TOYHO CHOTBETCTBUE HA CHETHS €JIEKTPOHEH 00pa3 ChC CHEMaHUs JOKYMEHT 110
aJl. 3 ce yIOCTOBEpsIBa C €JIEKTPOHEH MOJINUC HA CIYKUTEIS, U3BBPIINAI CHEMAHETO.

(5) EnexTpoHHUAT OAMUC 1O al. 4 1a € OTpa3eH U BUIUM B TIOKyMeHTa, BbBeZieH B AVIC.

(6) Cnen u3BbpIIBAaHE HA JEUCTBUATA MO ajl. 3 U all. 4 JOKYMEHTHUTE MO al. 2 c€ BPBIIAT HA
Mo/iaTessl, ¢ U3KJIIOUEHUE Ha:

1. AOKYMCHTUTEC I10 HpI/IJ'IO)I(eHI/Ie 1, KOUTO CC€ CBbXpaHABAT KaTO OPUIHMHAIIN CBIVIACHO
HOPMAaTUBHUTEC U3UCKBAHWA,

2. TOKYMEHTH, 33 KOUTO CHELMAJIEH 3aKOH U3UCKBA CbXPAaHEHUE Ha OPUTHHAIL.
Pasnea II PabdoTa ¢ BbTpEIHN JOKYMEHTH M TSIXHATA PerucTpanus
Y. 30. Benuku BhTpeIHU JOKYMEHTH ce u3rotsit B AVC, ¢ n3kirodyeHne Ha JOKYMEHTH, 3a

KOWTO TOBa € HCEBB3MOXKHO IIOpaAWd THIIA, XapaKTEpa, CBABPKAHUCTO M BHUAA Ha TCE3U
AOKYMCHTHU.
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Ui 31. Beuuku cimy)xeOHHM MHUCMa, CTAHOBUINA, TOKJIATHU WM IPYTH BHTPEIIHH JTOKYMEHTH
BbTpPE B aJMUHUCTPATUBHUTE 3BEHA C€ M3rOTBAT M perucrpupar audyHo. Hacousar ce 1o
choTBeTHUS cykutel upe3 AVC kaTo mpukadeH wiv cCKaHupaH (a1 OT CITyKUTENS, U3TOTBUIT
JOKyMEHTa. BhTpelHu nucma ot eIHO aIMUHUCTPATUBHO 3BEHO JI0 IPYTO CE MOJMUCBAT U OT
pEeCOpHHUsI PHKOBOIMTE IO ChIIaTa MPOIeaypa U C€ HACOYBAT KbM JIHMIIETO IO KOMIIETEHTHOCT.
Ciy>XUTeNAT, cTapTUpajl BBTPEUIHUS JOKYMEHT, CJIEIU 3a JABUKEHUETO My M IMPHUKIIOUBA
3a/1avata cjie]l M3IBJIHCHUETO M B CPOK C OeJexkKa 1Mo mpuKiIouBane u kiacupane B AUC.

Y. 32. MckanusTa 3a NpeIOCTaBsIHE HA JOKYMEHTH, KOIUSA OT JOKYMEHTH U CIIPaBKH, ChC
CbOTBETHOTO OCHOBaHME 3a TOBAa, C€ W3IMpalar A0 MOMCKAJIOTO JIMLE C MOJNUC CaMO Ha
JUTBKHOCTHOTO JINLE, U3IbJIHUTEIN 10 penuckara upe3 AVC. Mckanusara 3a npejocTaBsHe Ha
JOKyMEHTHU cTaBa ¢ oroenszBaHe B AVIC oT KOro u KakBO € MOMCKaHO, CPOK 3a MPE/ICTaBsIHe,
KakTo U npukitouBaneTo n B AUIC ¢ 6enexka 1o u3IbIHEHUETO.

Y. 33. Peructpanusta Ha BbTPEIIHU JOKYMEHTH OT paboTHH HoKyMeHTH B AVIC BKITI04Ba:

1. mpernen Ha cb3ganeHus B AMC BbTpenieH [JOKyMEHT B €JIEKTPOHEH BHJI:
KOPECIIOHJIEHT, BU/1 U IPOBEpKa Ha (haillIoBOTO ChAbp)KaHUE HA JOKYMEHTA U HAaIU4YHe
Ha BCUYKHU U30POCHU MPUIIOKEHMUS,

2. BBBEX/aHe/IPOBEpKa U pPeAaKIMs Ha BbBeJeHa HH(OpMAIMs OTHOCHO THIIA U BU/Ia Ha
JIOKyMEHTa, KPaTKO OIMCaHUEe, KOPECIIOHJEHT, HAYWH Ha IIPEelaBaHe HAa JOKYMEHTa,
W3TOTBUIJI, CHIVIACYBAJIM U MOJAIIUCAN JOKYMEHTA;

3. reHepupaHe Ha PETUCTPAllMOHEH WHJEKC, HAaHACSHE HAa WMHJEKCAa U MOJIMCBAaHE Ha
JOKYMEHTa OT OTTOBOPHOTO JIULIE.

Paspnen III Perucrpanusi Ha BXOASIIIM JOKYMEHTH

Un. 34. (1) Jlumara no un. 2, an. 3 pa3npenensT BXOASIIUTE JOKYMEHTH M MaTepHalld U
OTIPENIENIAT PETUCTPAIMOHHUS UHACKC, C KOMTO TpsiOBa Jla ObJie PETUCTPUPAH JTOKYMEHTHT.
Perucrpupanero Ha TOKyMEHTUTE CE U3BBPIIBA 110 pelia Ha 49il. 8.

(2) Peructpupanute nokymeHtu ce renepupar B AIC KbM ChOTBETHHS PErMCTPallMOHEH
MHJIEKC.

Un. 35. (1) Ha perucrpanus moajie’xxaT BCHYKUA JOKYMEHTH, C U3KIIIOYCHHE HAa TTOCOYEHUTE B
. 9.

(2) Beuuku BXOAAIIM JTOKYMEHTH, HE3aBUCUMO OT HAayMHA Ha TAXHOTO IOCTBIIBaHE, Ce
peructpupat B AVC u ce HacouBar, pe3oiupar 1 oomMeHsT camo upe3 AUC, ¢ uzkiitoueHue Ha
nokymeHTute 1o IIpunoxkenue 1, KOUTo ce OOMEHST Ha XapTUEH HOCUTEIL.

(3) Beuuku citykuTenu ca JUTbKHU J1a paboOTAT caMO C PErHCTpPUpPaHU JTIOKYMEHTH M Ja He
JIOTIyCKaT JBUKEHUE HA JOKYMEHTHU Ha XapTHEH HOCUTEN MEXIy aIMUHUCTPAaTUBHUTE 3BEHA,
6e3 ma ca orpaszenu pesonmonuute BepXy Tax B AUC. Ilpu nokymentu no Ilpunoxenue 1
JIBUKEHMETO Ha XapTHUEHMsI OPUTHMHAI CE€ M3BBPLIBA C INPUEMO-IPEJABATENIECH NPOTOKOI, a
pesomonuute ce oTpaszsisat B AVC.

(4) Ilpu noaBane Ha TOKYMEHTH Ha 4yXKJ €3UK:

1. axo ce kacae 3a MeXJAyHapoJHa KOPECTIOHEHIIHS - pErUCTpaIs ce U3BbPIIBA, KaTo ce
mpuiiara HeopuIaieH MPeBo (aKo € MPUIIOKEH OT MOJATelNsd) H Ce PEerucTpupar mo
pena Ha 4. 8

12



2.

aKo He ce Kacae 3a MeXyHapoAeH OOMEH - JOKYMEHTHT MOXKeE J[a C€ PETUCTPHPA, HO Ce
M3UCKBA NIPEBOJI OT MOJATEN s B CPOK, TIOCOYCH B YBEIOMJICHHETO 32 HEPEIOBHOCT.

Ui 36. (1) Texymia o6padoTka:

1.

B AUC ce cp3naBa, mogabpka U akTyajau3upa LETusT WHGOPMAlMOHEH MAacHUB Ha
perucTpupanure npenucku. U3rorBeHuTe BTPEIIHNU, MEXKIUHHHA CBBP3aHU IOKYMEHTH
3aJIBJKUTEIHO CE€ IPUKPEIBAT KAaTO MpHUKaveH (aill KbM CbOTBETHUS BXOSIL HOMED B
aJIMUHHUCTpaTHBHO-UH(pOpManmonHata cucremMa. CrpaBka 3a JBIJKEHHETO Ha
PETUCTPUPAHUTE JOKYMEHTH M CPOKOBETE 3a H3MBJIHEHHUETO UM CE€ M3BBPIIBA IO
HEOOXOUMOCT | CJIe]l pa3lopekIaHe Ha MPEKUsI PhKOBOAMUTEN,

¢ AUC ce noaabpka HENMUIT JOKYMEHTO000poT. CIay>KUTEeNUTe Ha pa3IMyHU HUBA B
aAMUHUCTpAIUATA, CBIJIACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJbJDKCHH caMHu Ja
U3BBPUIBAT JOMBIHUTEIHO PETHUCTPUPAHE HAa IMOPOACHUTE MPU H3IMBIHEHHUETO Ha
3a/1auuTe HOBU 33Ja4d U JOKYMEHTH IO MPEMHCKaTa U OTYUTAT U3IIBIHEHUETO ChC
CbOTBETHUTE OCJIEKKH;

CIIy)KHTETSIT, 00pabOTHII MOKyMEHTHTE MO T. 2, TH HAco4YBa KbM CIICABAIIUS
u3mbIHUTEN/u3nbaHuTen upe3 AUC.

3a BCEKH JIOKYMEHT, C KOMTO 3arouyBa MPEJOCTaBIHETO HA aJMUHUCTpPATHUBHA yCIIyra
WJIM C€ MHULMUpa Mpoueaypa, ce cb3aana npenucka B AUC;

MIpemrcKaTa ce ChbCTOM OT TPH pasjeia - o(HImaieH, BbTPEIICH U KOHTPOJIEH, KaTo
BCEKH PA3ell ce MPEACTABS ChC CIUCHK OT BPb3KU KbM JI0KyMeHTU B AVC;

[Tpu 0O6paboTka Ha JOKYMEHTH C€ MpUIara MPUHIUIBT Ha STHOKPATHOTO ChOMpaHe Ha
JaHHH - CITy>KeOHO ce ChbOMpAT JaHHU OT JPYTU a[IMUHUCTPALIMU BMECTO J]a CE U3UCKBAT
OT 3asIBUTEJIA.

B OQUIMAIHUS pa3/ie] ce KIachpaT JOKYMEHTHTE, MPUETH OT aJIMUHUCTPALUATA, U
JOKYMEHTHUTE, U3JIaJICHU OT aIMUHUCTPATUBEH OPTraH.

(2) Ilpenu u3BexaaHe HA JOKYMEHTHTE C€ U3BBPINBA ClIeHATA 3abJKUTENIHA MPOBEPKa U
JIEHOCTHU:

1.

2.

HaJIMIIE JM ca BCUYKU aTpuOyTH MO OQOopMsiHE Ha M3XOASIIUS JOKYMEHT ChIJIACHO
M3HCKBaHUATa Ha MHCTpyKLuATa 32 0pOpMsIHE Ha KOPECTIOHICHIINS;
HaJIMIIE JIU ca HEOOXOUMUTE NMPUIIOKEHHUSI KbM OCHOBHHUSI TOKYMEHT.

Un. 37. (1) HocThn 10 €NEKTPOHHUTE JTOKYMEHTH, MIPENUCKH U HOMEHKIAaTypHH nena B AUC

HMar:
1.

2.

KMETHT U 3aMECTHUK-KMETOBETE;
CeKpeTapsAT Ha oOlIMHATa;
CHUCTEMHUAT aJMUHUCTPATOp U aaiMuHucTparopute Ha AVC;

CIIYKUTCIIU, ONIPEACIICHU ChC 3aIlIOBEA, YNHUTO JJIB)KHOCTU U3UCKBAT cny;xeGeH JOCTBII.

(2) Bceku ppKOBOAUTEN UM TOCTHIT AO:

a) AOKYMCHTHU U NIPCIUCKHU, Cb3AaICHNU B HCT'OBOTO 3BCHO WJIM NNPCXBBPJICHU KbM HETO,

6) HOMCHKIJIAaTYPHHU ACJIa C KJ'IE[CI/I(I)I/II_II/IpaHI/I IpCNHUCKU IO HHACKCH, CBBP3aHU C JIETHOCTTAa Ha
3BCHOTO.
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(3) Ilpencenarenute Ha KOMUCUM/PAOOTHH TPYIH - O PE3OJUPAHHUTE MPEHTUCKH/TIOCTaBECHU
3aJ]auy 3a ChOTBETHATAa KOMHCHs/pabOTHA TpyTa.

(4) Cniy>xuTenuTe UMatT JIOCTHII 10 JOKYMEHTH, TI0 KOUTO UM € BB3JIOXKEHA 33]1a4a, KaKTO U JI0
JIOKYMEHTH, KOUTO Ca UM HEOOXOJIMMHU BbB BPB3Ka C U3IBIHEHUE HA BBH3JI0KEHA KOHKPETHA
3ajaya

(5) Beeku ciryxuten € JUIbKeH MpH MOJI3BaHe Ha OTITYCK, KOMaHANPOBAHE WM IPU OTCHCTBUE
oT paboTa mo Japyra nmpuuuHa Aa gajne meiaHoMomHo B AVMC Ha 3amecTBamus ro, ¢ el
OCUTYpsIBAHE H3IIBIIHEHUETO Ha IIOCTaBEHHTE 3afayd. JIMYHOTO yIBIHOMOIIaBaHE Ce
n3BbpuiBa upe3 AUC.

Y. 38. Peructpanusita Ha BXOJIALIM JOKYMEHTH Ha XapTueH Hocurten ce u3pbpuiBa B AVC u
BKJIIOYBA:

1. mpoBepka B AVIC 3a HainuMe Ha MPEAXOJHU PErUCTPUPAHU JOKYMEHTH, Kacaellu
€/lMH/eIHa U ChLI/ChIIa BBIIPOC/TEMa U 00pa3yBaHe Ha MIpenucka. BCHuku JOKyMeHTH
Clle]l WHULMATUBHUS CE€ Cb3/JaBaT KaToO HEroBM IOJYMHEHW U II0OJIydaBar
pEerucTpalioHHMsI HOMEp Ha MHULIMATUBHUA JOKYMEHT M JlaTa Ha peructpanus. He ce
JIONIyCKa Pa3KOMIUIEKTOBAaHE Ha MPEMUCKU M PErucTpUpaHe Ha JOKYMEHTU OT €JHa U
ChlIa MPENUCKa Mo/ pa3InYHU HOMEPA;

2. mpoBepKa 3a HaIU4YMe Ha OINHCAHUTE TPUIOKEHHUS, KAaTO KOHCTaTUpPaHUTE
HECHOTBETCTBUS C€ OTOCIIS3BAT B 1moJie ,,JlombaaurenHa uadopmarms” Ha AVC;

3. ce3naBane Ha PKK B AUC;

4. ckaHUpaHe Ha JOKYMEHTa C [IOCTaBEH PEruCTPallMOHEH HOMEp U NMPUKAuYBaHE KbM
cb3ganenus B AUC nokyMeHT;

5. IBJIHOTO M TOYHO CHOTBETCTBHE HAa CHETHUSl €JIEKTPOHEH o0pa3 CbhC CKaHUpPAHMS
JOKYMEHT C€ YIOCTOBEpsBa C E€IEKTPOHEH IIOAIUC HA CIIYXKUTENs, W3BBPIINI
cHeMaHeTo. EJeKTpOHHUAT MoanKC € OTPa3eH U BUAUM B TIOKyMeHTa, BbBeieH B AVC.
6. ciie U3BbPIIBAHE HA ICHCTBUATA 10 CKAHUPAHE U YAOCTOBEPSBAHE, TOKYMEHTUTE CE
BPBILAT HA MOJATENA, OCBEH aKO B 3aKOH HE € OIPEIENECHO IPYro M CE IPENOCTaBs

BXOJAII HOMCP Ha IMoAaTeIIA,

7. HacouyBaHE Ha PErUCTPUPAHUTE HNOKYMCHTU YPEC3 ANC XbBM CBOTBETHHTE
JJIBXXHOCTHHU JIMIIA 3a IIOCTaBAHE HA 3aJaa4a.

Ui. 39. Perucrpanusara Ha TOKyMeHTHU B enekTpoHeH Buj, nonyudenu upe3 CEOC, CCEB u ot
JIPYTH PETUCTpaTypH, CE U3BbPIIBA TP CHa3BAHE HA CICAHUS PEJ:

1. Mperjica Ha MoJIy4YCHUTE CJICKTPOHHU JOKYMCHTHU B CHbOTBETHUTE Pa3aciin,

2. mperjien Ha TMOJY4eHOTO (DaljIoBO ChIbp)KaHUE M KOPEKUUS/TIOMbIBAHE Ha
uHopmanus B noie ,,OTHOCHO" U BUJI Ha JOKYMEHTa, ako € HE0OXO01MO;

3. IMPOBEpPKa 3a HAJIMYNC HA OIMMMCAHU MNPHUIIOKCHHUA BHB (I)aﬁHOBOTO CbAbprKaHHUC. B
CJIIY4auTe, KOraTo JIMIICBAT MMPUJIOXKCHUSA, OITMCAHU BbHB (I)aﬁJIOBOTO CbAbpPKaHHUE TOBA
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ce oTOeIsI3Ba B TEKCTOBOTO ToJie ,,JlonbiauTenHa nHbopmarus” Ha AVIC u ce oTka3Ba
peTUCTpanus;

4. cBbp3BaHE Ha IOKYMEHTa KbM ChOTBETHATA MpEnucKa (ako € Heo0X0UMO);

5. perucrpauus Ha JOKyMEHTa;

6. HacouBaHe Ha nokyMeHTa upe3 AVC 3a noctaBsHe Ha 3a/1a4a.
Ui 40. ITocThniunuTe eneKTpOHHU JOKyMeHTH, noanucanu ¢ KEII ce 3anma3BaTt B opuruHamiHus
¢dbopMatr, B KOHTO ca MOJIy4eHHU, KaTO (U3UYECKUAT HOCUTEN (aKo MMa TaKbB) OCTaBa 3a
ChbXpaHEHHUE B OOIIMHATA, B 3BEHOTO 10 U3TOTBSIHE.
Ui 41. Cnen perucTpupaHeTo Ha OJYyUEH €JIEKTPOHEH JOKYMEHT, CE U3IIpallia IOTBbPXKICHNE
710 TIOJIaTeNsl HA ChOTBETHUS JOKYMEHT, 32 HEFOBOTO IOJIyYaBaHe, ChIVIACHO M3UCKBAHMATA HA
. 34 ot 3EY.
Paznen IV Pe3osimpane u npejaBaHe Ha BXOASIIIMA JOKYMEHTH 32 U3IbJIHEHHE
Un. 42. (1) KmeTsT Ha 001IMHATA, 3aMECTHUK-KMETOBETE U CEKpeTapsi, KbM KOUTO Ca HACOUECHU
MOJITISKAIIUTE 33 PE30JIMPAHE JOKYMEHTH, Ca JIITHKHU JIa TH PE30JIUPAT ChoOPa3HO (GYHKITUHTE,
peraaMeHTHpaHu OT Y CTPOMCTBEHHSI IPABUIIHUK HA OOIIMHATA U /1a TH HACOUaT 3a U3IIbIHEHUE
B JICHS Ha MOJIy4aBaHETO UM, HJIM Hali-KbCHO Ha CJeABaIIMs pabOTeH JICH.

(2) He ce onpenens cpok 3a U3MBIHEHHE HAa JOKYMEHTHUTE C IOCTaBEHA 33/aya ,,3a CBeJeHue".

Uin. 43. Jluuara no wi. 42, an. 1, orpa3siBaT mocTaBeHaTa 3a/iaya Ha PbKOBOAUTEIS M CpOKa 3a
n3nbiiHeHue B cboTBeTHaTa PKK Ha nokymenta B AUC.

U 44. (1) Pe3onmpanute JOKYMEHTH/TIOCTABEHUTE 3329 CE MPEIOCTABSAT 3a H3IBIIHEHUE Ha
CBOTBETHOTO JUTbKHOCTHO Juue upe3 AVUC.

(2) Koraro ¢ mocraBeHara 3ajaya ca OMNpENETCHH 3a H3IBJIHUTEIN TOBEYe OT €IHO
AITBXHOCTHO JIMIC, PE30JUpaliusaAT BIHCBA Ha MBPBO MACTO IBXKHOCTHOTO JIHIEC, KOCTO
opraHm3upa paboraTa IO MpenucKaTa W OTroBaps 3a U3MBIHEHHETO Ha CpoKa W/WUIHN
M3TOTBSIHETO Ha 0000IIIEH TOKIIa]/OTTOBOP/CTAHOBHIIIE.

I'naBa 4yerBbpra PalGora ¢ u3XOAAIIM [JOKYMEHTH, CBb3IaJe¢HH OT JAeHHOCTTa Ha
CJIY’KUTeJINTE

Paznen I O01mu npaBu/ia 3a cbCTaBsiHe HA U3XOASIIM JOKYMEHTH
Ui 45. (1) U3xoasmuTe TOKYMEHTH C€ ChCTaBAT Ha OiaHKa Ha oOIIMHATA.
(2) IpaBo 1a moaMKCBAaT KOPECTIOHACHIUS 10 BHHIIIHU a/IpecaTH UMarT:

e KMeTa Ha OOIIMHATA;

. 3aMECTHUK-KMETOBETE,

e CceKkpeTraps Ha OOIMHATA;

e TJIaBHHA ApXUTCKT,
e JIMIaTa I10 4JI. 2, an. 3 OMPCACIICHU CHC 3allOBC/] HAa KMCTA Ha O6IJ_II/IHaTa.
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(3) Msmpamranero Ha W3XOIANIM JIOKYMEHTH, Ha XapTHEH HOCHTEN, IO IIOIIA WX 4pe3
KypHuepcka ciry)x0a ce U3BBpIIBA OT CIYKUTEI/H OMpEACNiEHH ChC 3aloBe]l Ha KMeTa Ha
oOmmHara.

Ui 46. (1) Beexu mosiexani 3a U3roTBSIHE JOKYMEHT, HE3aBUCHMO OT TOBA JIajli € Ha XapTHUEH
HOCHTEJ WJIN B €JICKTpOHEH B, ce peructpupa B AMC xato paboTeH u moixydaBa padoTeH
HOMED.

(2) Beexku cmyxuren orpassiBa B AVC u3BBbpHIEHOTO OT HEro JEHCTBHE MO Ch3J1aBaHE,
ChIVIaCyBaHe, OANNCBaHEe, 0J00psBaHE HA JOKYMEHTA.

(3) B cmyyauTe KoraTo mpoeKT Ha JOKYMEHT € MOJIy4YeH OT JHIe 1o Wi. 2, an. 3, upe3 AUC u
ChIIIAaCYBaHETO TPsiOBA Jja MPOIBIDKU B OOIIMHATA, OTTOBOPHHUSAT CIIYKHUTEIN OT KOMIICTCHTHATA
JUPEKIHSI TO MOCTaBsl B HOB Pa0OTEH JOKYMEHT, C BCUYKU Be4e IMOCTAaBEHH ChIJIACyBaTEIHU
MOJAIKCH, W TPOJBIDKABA ChIVIACYBaTEIHATA MPOIEAypa W IMOAMKUCBAHETO B OOIIMHCKATA
aJIMMHHCTpAIUS.

Un. 47. Cp3naBaHeTo, ChIIIACYBaHETO, MOANKMCBAHETO, 0100PSIBAaHETO M OOMEHA Ha IOKYMEHTH
ce U3BBPIIBA IIPH CHa3BaHE HA CIIeHATA TEXHOJOTHYHA TOCIIEI0BATEIIHOCT:

—

oIpeJiesIsIHE BU/Ia M TUIIA HA JIOKYMEHTa;
2. cw3naBaHe Ha nokyMeHTa B AVC;

IIpUKayBaHe Ha HOBUS JIOKYMEHT KbM HOMepa Ha MHUIMATUBHUS JoKyMeHT B AVIC u
HacouBaHeTo My upe3 AWC 3a onoOpeHue, chrilacyBaHe Ui 3a MOJIINC;

4. wu3BBpIIBaHE HA ChIVIACyBaTeIHa npolenypa upes AUC;

5. moamucBaHe Ha nokymeHnTta B AUC;

6. perucTpupaHe Ha U3rOTBEHUS JOKYMEHT;

[98)

Y. 48. (1) JlokyMEeHTUTE Ha XapTUEH HOCHUTEN C€ Ch3JaBaT U ChIJIACYBAT KATO CIICKTPOHHH
TOKyMEHTH upe3 cpenctBara Ha AVIC, npu cnazBaHe Ha pefa onpezesieH B ui. 8. JlokymeHnTure
no [Ipunoxenue 1 ce ch3maBaT MbPBUYHO HA XapTHEH HOCHUTEN, KOTaTO HOPMATHUBEH aKT T'0
W3HCKBA.

(2) Cnen npukiroYBaHe Ha chIylacyBarenHata npouenypa B AMC, Ha onpaBOMOIIEHOTO JIHILIE
ce MpPEeaoCTaBs 3a MOJIMUCBAHE XAPTHUEH €K3EMIUISp - KOMHME Ha eNeKTpOHHUs opuruHai. Ha
ONPaBOMOLIEHOTO JIMLIE C€ IMPENOoCTaBs 3a IOJAINUCBAHE XapTHEH EK3EMIULIp, KOWTO
MIpe/ICTaBIsIBa OPUTHHA.

(3) B AUC 3aapmxuTtenHo ce 0TOemsA3Ba, Ue JOKYMEHTHT € U3/1aJIeH KaTO OpUTMHAJ HA XapTUEH
HOCHUTEJI, KaTO KbM IpenucKara ce npuiara CHeTUs My elleKTpoHeH o0pa3. [Ipu nokymeHTH 1o
HpI/IJ'IO)KeHI/Ie 1 XaPTUCHUAT OPUTHHAJ CC ChbXpaHsiaBa ABJITOCPOYHO CHITIACHO HOPMATUBHUTE
CPOKOBE.

(4) He ce mocraBs meyar Ha JOKyMEHTUTE Ha XapTUEH HOCHUTEN, KOUTO ca MpeMET Ha 0OMEH
Mexay aaMMHMcTpanuure. He ce mocraBss medar, ¢ HM3KIIOUEHUE Ha JIOKYMEHTHUTE I10
[Ipunoxenune 1, 3a KONTO HOPMATUBEH aKT U3MCKBA II€YaT.

(5) EnexTpoHHO M3rOTBEHUTE JOKYMEHTH C€ ChIJIacyBaT U MOJIUCBAT B €JEKTPOHEH (popmar ¢
€JICKTPOHEH IMOJINUC, C U3KIIFOYEHHUE HAa JOKYMEHTUTE HA XapTUEH HOCUTEIL.

Un. 49. (1) Penst mo un. 48 ce mpuitara camo 3a MpOLEAypH, NMPH KOUTO 3aKOH HM3HMCKBA
M3/1aBaHETO Ha JOKYMEHT Ha XapTHUEH HOCUTEL.
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(2) ObumHara myOnuKyBa Ha oduIMaTHaTa CH MHTEPHET CTPAHHWIIA CIUCHK HAa M3/IaBaHHUTE
AOKYMCHTHU HAa XapTUCH HOCUTCII.

Ui 50. (1) Bcuuku MOKYMEHTH, U3TOTBEHU B €JIEKTPOHEH BHUJ, CE€ CHCTABAT MPU CIa3BaHE
M3UCKBaHUATa HA Wi. 47 u wi. 60.

(2) CpriacyBaneTo u 0100psiBaHETO HA JOKyMeHTHUTE 110 aj. 1 e upez AVC.

Un. 51. (1) CeriiacyBaTensar/chriacyBaTeIuTe ce OMPEACTAT B 3aBUCHMOCT OT JTHKHOCTHOTO
JIMIIE, YTBBPIKIaBaIllo TOKyMEHTAa, KaKTO CJIe/Ba:

1. pecopeH 3aMECTHHUK-KMET WJIM CEKpeTap, IMPEKTOp/H Ha TUPEKLUs/U, HAYaTHUK OTIEI
Y PBKOBOJIMTEIN 3BEHO - 33 JIOKYMEHTH, YTBBPJICHU OT KMETa Ha O0IIMHATA;

2. cekperap, AUPEKTOP/M Ha JUPEKIUSA/M HAYaTHUK Ha OTJEN M PHKOBOIUTEN 3BEHO - 32
JTOKYMEHTH, YTBBPJCHH OT PECOPEH 3aMECTHUK-KMET;

3. IUpEeKTOp/v Ha AUPEKIUS/U, HAYATHUK HA OTAEN U PhKOBOJAMUTEN 3BEHO - 33 IOKYMEHTH,
YTBBPJCHHU OT CEKpeTap;

(2) B ciyuaii ue HSKOHM OT CIIy>)KMTETIUTE, KbM KOUTO € HaCOYEH JOKyMeHTa 3a ,,CbriacyBane",
»YTBbpknaBane" wmu ,JlloamucBane", oTka3Ba Ja cbIrylacyBa, YTBBPAM WA TOATHIIE
JIOKYMEHTA, 33IbJKUTENHO ce oTOemns3Ba ,,He" B AUC u nmocoyBa NpUYMHUTE 32 OTKa3a U ro
rpeaaBa Ha aBTOpa Ha JOKYMEHTA;

Ui 52. (1) U3xoasmmre JOKYMEHTH C€ ChCTaBsAT/IOATOTBIT U u3nparmar npe3 AWUC 3a moarnuc
OT KMETa Ha OOIIMHATA, PECOPHUS 3aMECTHUK-KMET, CEKpeTapsi U/UIN OT ONPEIEICHOTO JTUIE
mo wi. 2, aji. 3, ChOTBETCTBAIIO Ha CIY>KEOHUs paHT Ha ajapecara, ChIJIACHO MpOIeaypaTta,
MOCOY€eHa B ui. 47.

(2) Bceku, cpriacysaill ¢ €lIEKTPOHEH MOANUC JOKYMEHTa, IpEeryiexaa Lsiara eJeKTpOHHA
npemnucka, Bki1. ako B PKK uma noseue ¢aiinose. IlonoxeHusT nmoanuc € MHAMKALUA 32
ChIJIacHe ChC ChAbPKAHUETO U Ha OCTAHAJIUTE IOKYMEHTHU B MIpEeNHCKaTa.

(3) ABTOPBT Ha TOKYMEHTA 3abJDKATEITHO OTOENsI3Ba Bpb3KaTa Ha U3TOTBEHHS JOKYMEHT C
WHULIMUPALIUS JOKYMEHT U IPYTU OTHOCUMH KBbM HETO JOKYMEHTH.

(4) Hoxkymentute no an. 1 ce usnpamar upe3 AMC 3a ceriacyBaHe U MOANUC 3a€IHO C
MPUIIOKEHUATA KBM THAX.

(5) ABTOpPBT Ha IOKyMEHTa cjeu HeroBoTo aBwxkeHue B AVIC.

(6) Korato u3xoasiuTe NOKYMEHTH 3acsraT BBIPOCH, CBbP3aHU C JEHHOCTTa Ha JAPYTH
aIMUHUCTPATUBHU 3BEHA, TOKYMEHTHUTE 33IBJDKUTEITHO CE ChIJIacyBarT MO pefia, MOCOYEH B UII.
47.

(7) Koraro ce otroBapsi Ha MMCMO, ChOOPA3HO M3MCKBAHMSTA HAa 3aKOHOBU M TO3aKOHOBU
HOPMAaTUBHU aKTOBE, M3UCKBAIM MPUIAraHETO HAa OPUTHHAIM Ha JTOKYMEHTH, TaKuBa Ce
mpujaraT, a MMCMOTO OTTOBOP C€ M3Mpallia Ha XapTHEH HOCHUTEIL.

Un. 53. (1) Uzxonaum AOKyMEHTH, NMPEABUACHU 3a MOJNUCBAHE HA XapTHEH HOCHUTEIN, ce
pasmedarBar OT aBTOpa, CJIeJ IMPUKIIOUYBAHE HA ChITIACyBaTEJIHATA IIPOLIEAypa U Ce IpeaaBaT
3a TOANMC HAa NOJNMCBAIIMs, KaTo ek3emiuiipa ce orpassiBa AMC u ce mpexasa B
JEJIOBOJICTBOTO OT TEXHUYECKUTE CHTPYAHULU.
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(2) HoxymenTt, ymiito mHUIMUpam aokyMmMeHT € mnoctbrmmi upe3 CCEB, ce usmpama Ha
nostydarens upe3 CCEB, ako Toil He € mocouni Ipyr HauuH;

(3) OTroBopu Ha 3amUTBaHMs, CUTHAIM U JPYTH AOKYMEHTH, MPEIBUICHU 3a MpeJaBaHe Mo
eJIEKTPOHHA T10111a, CE U3MpamaT OT oUIuaIHaTa eJIEKTPOHHA TolIa Ha O0IIMHATA JI0 aBTOpa
Ha JIOKYMEHTa, Ha IOCOUYEHHUS EJIeKTPOHEH aJipec.

Ui 54. 3a eneKTpoOHHU MHCMa, KOUTO UMaT XapaKTep Ha 3alliTBaHE IO MPOLEIypPEH BBIIPOC,
Ce M3TOTBS HEO(QUIMAICH OTrOBOP OT MMETO HAa KOMIIETEHTHATa TUPEKIHs WU OTACT B
oOUIMHCKA aIMUHUCTpanus YepBeH Opsr.

Ui 55. BepHaTaTa npartka/mojiy4eHara oOpaTHa pa3lucKa ce ckaHupa KbM 1okyMeHTa B AVIC
U ce IIpe/iaBa Ha ChOTBETHHSI CITY)KUTEJ WM Ha TEXHUYECKUS ChTPYTHUK HA JUPEKIHSITA/OTIL,
CbCTABUTEJ HA U3MPATEHUS TOKYMEHT, 32 ChXpaHEHHE Ha U3BECTUETO 3a JIOCTABsIHE.

Yn. 56. (1) HoxkymMeHTUTE, MOUIEkKAIIM HA PETUCTPAIUs 1O Wi. 8, ce U3TOTBAT BBB (hopMaT
PDF, PDF/A (Portable Document Format — I[Ipenocum dopmar 3a nokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy o¢unmanHara OnaHka Ha OOIIMHATa KaTo Ce CIa3Bar
M3UCKBaHUATA 32 Ch3JaBaHe U 0(OPMSIHE Ha JIOKYMEHTH.

(2) IIpu noaroToBka Ha JOKYMEHTHUTE CIYXHUTEIMTE CIa3BaT CIEAHUTE W3MCKBAHUS 3a
rpaduyHO 0pOpMSIHE Ha TEKCTA:

[a—

mpudT - Times New Roman,;

2. pazmep - 12;

B TOPHUS JISIB bI'bJI HA U3TOTBEHUS IOKYMEHT, 1o/ ,,/J10" u mox ,,KOIIHUE", ce mocousat

BCUYKHU KOPECIIOHICHTH KaTO C€ U3MUCBAT TEXHUTE MTbJIHU U TOUYHU a/IPECH;

4. BBPXY AJOKYMEHTHTE, ChCTABEHU B OTTOBOP HA [PYTr0 MHUIIMATUBHO MHUCMO HJIU 10 BeUe
oOpa3yBaHa MpENuCcKa, HEMOCPEACTBEHO IIOJ ajpecaTa ce H3MHCBa HOMEpa Ha
JIOKyMEHTa (MMMCMOTO), Ha KOWTO C€ OTrOBaps WJIM Ha MPEMHCKATa, MO KOSATO C€ BOIU
KOpECIOHACHIIUATA »Ha Bam No...ooen oveeieieannnn rojauHa/ Kbm
Nooooooann. Loveeeeeienannn roguHa'";

5. TEeKCTOBaTa yacT Ha U3JI0’)KEHUETO B JOKYMEHTHUTE TpsiOBa 1a Ob/1e popMyIupaHa TOYHO
U SICHO TIPH CIIa3BaHe Ha IpaMaTHYECKHUTE MPaBUIIa;

6. TEKCTBT, PA3MOJIOKEH Ha MOC/IeIHATa CTPAHUIIa Ha JOKYMEHTa, CJie/iBa Ja Ob/e HE 10
MaJKo OT €IMH ab3aIl;

7. crnem TEKCTOBATa 4YacT, B JIEBHS JIOJICH BI'bJI HA JJOKYMEHTA, C€ M3MUCBAT MHUIIMAIIA HA

W3TOTBUIIMA U abpeBuaTypaTa Ha aAMHHHCTPATUBHOTO 3BEHO.

(98]

Yn. 57. CbcraBaHETO Ha JAOKYMCHTHUTC CC U3BHPUIBA OT CbOTBETHUTC JJIBXXHOCTHHU JIMIA IO
MCTOANYCCKOTO PbKOBOACTBOTO HA:

1. ppKOBOAMTENS HA CTPYKTYPHOTO 3BEHO, HAa KOETO € BB3JIOKEHO CHCTABSIHETO Ha
JOKYMEHTA;

2. JMIETO, IOCOYEHO Ha IBbPBO MSCTO B IOCTaBEHATa 3a/ada WM JIPYro JUTbXKHOCTHO
JIULE, OTIPEAEIEHOTO KaTO OTTOBOPHUK, KOTaTO MOATOTOBKATA € BB3JI0KEHA HA HAKOJIKO
JUTbKHOCTHHU JINLIA;

3. pbkoBoauTeNsd Ha paloTHaTa Tpyna WM TpejaceiaTesis Ha KOMHCHATA, KOraro
MO/ITOTOBKATA € Bb3JI0kKEHa Ha pabOTHA rpymna UM KOMHCHSL.

Y. 58. Koraro ¢ nokymMeHTa ce u3npauiar Ipyru JOKyMEHTH, B 4acTTa My ,,IIpunoxenue” ce
n30posBaT Te3u JOKYMEHTU C PETMCTPAllMOHEH MHAEKC U JaTa Ha perucrpanus. M30poenure
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KaTo MPUJIOKEHUSI JOKYMEHTH ce MpujaraT B pabOTHHUS JAOKYMEHT, NMpeAu CTapTHpaHE Ha
chIlacyBaTeIHaTa MpoLeaypa.

Pasznea Il Peructpupane v usnpamaHe Ha U3XOASIIIH JOKYMEHTH

. 59. (1) OcHOBHHTE ACHHOCTH IO PErHCTpalds HAa W3XOMASIIA JOKYMEHTH, U3TOTBEHU B
eJIIeKTpOHEH (opMaT, MOJMUCAHU C EIEKTPOHEH IOJIUC, Ce M3BBHPINBAT MPHU CIIa3BaHE HA
CIIETHUS pe:

1. npernen Ha cb3naneHus B AC u3xoasmi JOKYMEHT B €JIEKTPOHEH BUJ: KOPECTIOHICHT,
BHJI U TIpOBEpKa Ha (haiIOBOTO ChABPIKAHHE HA JOKYMEHTa, HAIMYUE HA OMUCAHUTE
MIPUIIOKECHNUS;

2. BBBEXKIaHE/TPOBEPKA U PEIAKIMs HAa BbBeJeHa HHPOPMAIUs OTHOCHO TUIA M BHJIa HA
JOKYMEHTa, KpaTKO OMHCaHue, KOPECIOHACHT, HAUMH Ha M3IpallaHe Ha JOKYMEHTa,
W3TOTBUII, CHIVIACYBAJI/M U TTOJIMCAT JOKYMEHTA;

3. reHepupaHe Ha PETUCTPALIMOHEH WHACKC U TMOJANKUCBaHE Ha JIOKyMEHTa OT
JIEJI0BOIUTES;

4. npuxkirouBaHe Ha npenuckara B AUC;

5. Wu3mpallaHe Mo eJIEKTPOHEH IIbT Ha JJOKYMEHTA KbM aJipecara.

(2) Ilpu peructpupane Ha U3XOMSIl JOKYMEHT, MpelIHAa3HAuEH 3a M3MpallaHe MO MOoIla UIn
KypHep, B JEJIOBOJICTBOTO C€ MOJANUCBAT U MOJIEYaTBAT TOJIKOBA €K3EMIUISIPH, KOJIKOTO ca
aJipecaTUTe U €/IMH 3a ChbXpaHEeHHe B apXuB. ICTUHHOCTTA Ha XapTHEHOTO KOMHKE Ha JOKYMEHTa
Ce YIOCTOBEpsABa OT JEJIOBOAUTENUTE C IemMnen ,,BsIpHO ¢ eNeKTpOHHO MOJANUCAHUS
opurvHan'", UMeHa JITbKHOCT, JaTa U MOJIUC Ha CITYKHUTEeIs, 3aBepPHII JOKYMEHTA.

Un. 60. (1) ExcriequpaneTo Ha JOKYMEHTHTE BKIIIOUBA:
1. TexHuyecka oOpabOTKa HA JOKYMEHTHTE;
2. mpenaBaHe cpellly MOAMMUC Ha CIY>KUTENU Ha (GUPMUTE, MPEIOCTABALIM MOIIEHCKU U

KYpPHUEpPCKU yCITyTH.

(2) HdocraBkara Ha CHENIHA W3XOJINAa KOPECMOHACHIMS J0 aapecarT Ha TEPUTOpUsITA HA
oOIIMHATa MOKE J]a C€ U3BBPIIIBA U OT CIY>KUTEINUTE Ha OOIIMHATA.

Paspnen 111 KonTpoJ no u3nb/aHeHHe HA 321a4M BbPXY JOKYMEHTH
Un. 61. (1) Jlunara mo un. 2, an. 3, HacouBar 4pe3 AMC mojexanure Ha pe3oyiMpaHe
JOKYMEHTH Cliel TOJy4YaBaHETO MM OT ciyx0aTa MO perucrpauus KbM CbOTBETHHUTE

PBKOBOJUTENH, CIIPSIMO CTPYKTypaTa U YITBbPJACHUTE MPABWIIA HA aIMUHACTPALUATA.

(2) JIuuara mo un. 42, an. 1 upe3 AUC pe3onupar 3a U3MBJIHEHHE KbM ChOTBETHUTE 3BEHA
HACOYEHUTE IOKYMEHTH.

(3) C pesomtonusita ce OMpeaessaT U3 bIHUTEISIT/U3IMTBIHUTEINTE, BUBT Ha 33/1a4aTa U CPOKHT
3a HETHOTO U3MbJIHEHUE, KAKTO U HEWHUST IPUOPUTET.

Un. 62. OO0ekT Ha KOHTPOJ Ca CPOKOBET€ Ha 3aJauyuTe, MPOM3THYAIIN OT JIOKYMEHTH,
pe30JIMpaHu OT Junara mo 4wi. 42, an. 1.
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Un. 63. CpokoBeTe 3a U3M'BIIHEHUE HA 33/IaYUTE CE€ OMPEACIIST C MOCTABIHETO Ha 3aJa4a KbM
camMus ,Z[OKyMGHT HNJIN CbI'JIACHO HOpMaTI/IBHaTa ype):[6a.

Ui 64. (1) JITeXXHOCTHUTE JHUIlA, HAa KOUTO Ca BB3JIOKEHU 3aJa4y, Ca JIBKHH Ja TH
M3IBJIHSIBAT TOYHO U B OINIPEACIICHUSI CPOK.

(2) CpoxbT 3a M3ITBITHEHHE HA 337]a9a MOXKE J1a OB/I€ MPOIBIKEH CaMO OT PBKOBOIUTEISI, KOUTO
T'O € OTPEICIHII.

(3) IIpoapmxkaBaHeTO Ha CpOKA CE U3BBPIIBA O MPEIJIOKCHUE HA U3IBJIIHUTENS HA 3a/a4aTa,
HaIpaBeHO MpPeId HEroBOTO M3THYaHE. Pe3onupainusir BIucBa HOB CPOK BBPXY MOCTaBeHATa
3agayva u orpassiBa ToBa B PKK Ha nokymenTa B AVC.

Uin. 65. (1) U3nbiaHeHueTo Ha 3ajayuTe ce cliequ OT Jumara nmo wi. 51, am. 1, 1. 3, kouto
MIEPHOUYHO YBEIOMSIBAT, KMETa, PECOPHHS 3aMECTHUK-KMET HJIM CEKpeTaps Ha OOIMMHaTa 32
X0J1a Ha U3IIBbJIHCHHUEC HA ITOCTABCHUTEC OT TAX 3aJa4HU.

(2) OTtroBopHOCTTa 32 U3MIBIHEHUETO B CPOK HA 33JauH, IOCTABEHUTE OT KMETa Ha OOILIMHATa,
3aMECTHHUK-KMET U CEKpeTap, ce HOCH OT JUPEKTOpa Ha AUPEKLHMTA, HAa KOrOTO € Bbh3JI0KEHa
3ajaydaTa, a Korato 3a/1a4ara € IoCTaBeHa OT CbOTBETHHS JUPEKTOP - OT HaYaJIHHUKA Ha OTAeIa
WIM PBKOBOJUTENS HA 3BEHOTO.

Y. 66. KOHTpOJTbT 110 U3II'BJIHCHUCTO Ha 3a/la4u CC U3BbHPIIBA HA HAKOJIKO HUBA:

1. OT UTB)KHOCTHOTO JIMLE, ONPEAENIEHO CbC CHOTBETHHUS JOKYMEHT WJIM IOCTaBEHA
3a/1a4a;

2. OT mpekusi pbKOBOAMUTE HA OTTOBOPHOTO 3a M3IIBIHEHUETO HA 3a/la4ara JIbKHOCTHO
JUue;

3. OT KMET, 3aMECTHUK-KMET, CEKpeTap, JUPEKTOpa Ha JIUPEKIUs, HadyaJlHUKA Ha OT/Aeja
WJIY PBKOBOJHUTEI HA 3BEHO.

I'naBa nera ChrXpaHsiBaHe HA IOKYMEHTHTE
Pazgen I O01mu u3nckBanus

Uin. 67. (1) JeliHocTUTE 1O ChXpaHSBAHETO HA JIOKYMEHTUTE CE€ OCBIIECTBSABAT B ChOTBETCTBUE
c pasmopenbute Ha 3akoHa 3a Hanwmonannus apxuBeHn ¢doun u Hapenba 3a pema 3a
OpraHusupaHeTo, 00pabOTBaHETO, EKCIEepTH3aTa, CBHXPAHSIBAHETO W W3IOJN3BaHETO Ha
JOKYMEHTHUTE B YUPEKICHCKUTE apXUBU U AbpkaBHUTE M oOmmHCKU nHctutynuu (I[Ipuera c
IIMC Ne 67 ot 28.03.2024 r., 06H., IB, Op. 28 ot 2.04.2024 r., B cuia ot 2.04.2024 1.).

(2) 3a ocbliecTBsABaHE Ha JEHHOCTTA HA YUPEKICHCKUS ApXUB CE€ OCUTYPSIBAT KBATH(PUIIMPAHU
CITy’)KUTEIH, apXUBOXPAHWIMIIHA TUION] U 00opyBaHe, cbritacHO wi. 41, an. 3 ot 3akoHa 3a
Hanmonamuust apxuBeH (HOHI WIM Ja BB3JIOKH H3MBIHEHUETO Ha JAPYro CHEIHATH3UPAHO
IOPUINYECKO JIUIIE.

(3) CpxpaHsiBaHETO Ha JOKYMEHTHUTE € TEKYIO H apXUBHO.
(4) IlpenaBaneTo Ha LIEHHHU TOKyMEHTH B LleHTpasneH AbpikaBeH apXHB M YHHILIO’KaBAHETO Ha

JOKYMEHTH C€ OCBINECTBSBA CHIVIACHO pa3mopeadure Ha 3akoHa 3a HamwoHanHus apxXxuBeH
dbons.
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Y. 68. 3a mpoBepKka Ha HAIMYHOCTTA, YCJIIOBUSATA 32 CbXPaHSIBAHE U ONTa3BAHE HA IOKYMEHTHUTE,
ChC 3aloBe/l Ha KMETa Ce Ch3JaBa MOCTOSHHO JeicTBala ekcneprHa komucus. Komucusra
OCBIIIECTBSIBA CBOSITA IEHHOCT CBHIVIACHO pa3nopenouTe Ha 3akoHa 3a HammoHamHus apXvuBeH

oz

. 69. (1) EnekTpoHHO MOAMMCAHUTE JOKYMEHTH C€ ChXpaHsSBaT B CPOKOBETE, KOUTO ca
oTpesieliecHU B HOpMaTHBHATA ypenda 3a ChIIUTE JOKYMEHTH, Ch3/1aJICHH Ha XapTUEH HOCUTEN
B ChOTBETCTBUE C wi. 42 oT 3akoHa 3a EJIEKTPOHHHUSI JOKYMEHT M EeJEKTPOHHUTE
YIOCTOBEPUTEIIHU YCITYTH.

(2) CpxpaHeHueTo Ha €NEeKTPOHHUTE JOKYMEHTH IO al. 1 ce M3BbplIBa CbC CpEACTBaTa Ha
ANC.

(3) Cpok®bT 3a ChbXpaHEHUE Ha €JIEKTPOHHO MOANUCAH TOKYMEHT MOXKe Jia Ob/1€ MPOIBIIKEH 110
pena, 1o KOWTO € ONpE/EIIEH.

Paszgea Il Tekymo cbxpansiBane
Y. 70. (1) Ha Texyio chXxpaHsiBaHe MOJJIEKAT:

1. BCHYKH BXOJSIIU JOKYMEHTH, 10 KOUTO U3MIBIHEHUETO € MPUKIIIOUUIIO - B 3BEHOTO 10
H3TOTBSHE;

2. BCHUYKH U3XOISIIU JOKYMEHTH;

3. BCHYKH BBTPCIIHM JOKYMEHTH, CB3JaJCHH OT JeHHOCTTa Ha OONIMHCKA
aMUHUCTpAITHSL.

(2) HdeitHOCTTa IO TEKYIIOTO ChXPAHSABAHE CE€ OCHILECTBABA OT CIYKUTEIUTE Ha CbOTBETHATA
JTUPEKIINS/OT/IE/3BEHO B OOIIMHATA K 00XBaIlla:

CbXpaHsABaHE HA PErUCTPALIMOHHO-KOHTPOJIHUTE KAPTU HA EJIEKTPOHEH HOCUTE;
ChXpaHsABaHE Ha BXOJALIUTE JOKYMEHTH, 110 KOUTO U3IIBIHEHUETO € MIPUKIIIOUNIIO;
ChXpaHsABaHE HA U3XOIALIUTE U BbTPEILHUTE JOKYMEHTH;

U3BBPUIBAHE HA CIIPABKYU M NPEAOCTABSAHE 3a IOCIEABAILO U3II0JI3BAHE;

TeXHHYecKa 00paboTKa 1 IpeiaBaHe Ha IOKyMEHTHUTE 3a CbXPaHSIBaHE B YUPEKICHCKUS
apXWB.

MRS

UYn. 71. (1) lokyMeHTHTE, TOCTBIIWIN U Ch3/JaJIEHH Npe3 KaJleHlapHaTa To/lInHa, ce rpynupaT
B JleNla, ChIJIACHO PETMCTPALlMOHHMS MHIEKC U CPOKOBETE 3a CbXPAHEHUE, OINpPEICIICHU B
Homenknarypara Ha zie1aTta ¢bC CPOKOBETE 3a CbXPAaHABAHETO UM.

(2) JoxymeHTHTE B AienaTa ce MOAPEXKAAT MO XPOHOIOTHSI.

(3) HoxkymeHTH, KOHTO UMaT COOCTBEHa HoMepalus (3amoBenu, MPOTOKOIW W JIp.) ce
MOAPEKIAT TI0 BB3XO/IAIL pell HA HOMEPUPAHETO UM.

(4) I[OKYMCHTI/ITC, KOHUTO 06pasyBaT MNPENUCKHU, CC MOAPCKAAT CHITIACHO PCTrUCTPALIMOHHUA
HHJACKC Ha HWHUIUWATUBHUA IJOKYMCHT, KOHMTO CE€ IIOCTaBiA Haﬁ-OTFOpe, a CJIEd HETro, II0
XPOHOJOIruA - OCTAHAJIUTEC JOKYMCHTH.

Un. 72. (1) B HauanoTro Ha KajneHaapHaTa TOAMHA B IETOBOJICTBOTO C€ Pa3KpUBAT TOJIKOBA JIeNa,
KOJIKOTO ca mocoueHu B HomeHkaTypara Ha Jenara cbC CPOKOBE 3a ChbXpaHSIBAHETO UM - 3a
JIOKYMEHTHU Ha XapTUEH HOCHUTEIL.
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(2) B kpas Ha KaleHJapHaTa roJInHa BCUUKH Pa3KpUTH B JIEJIOBOJICTBOTO Jiejia Ce MPUKIIOYBAT.

Un. 73. TexkymoTo chbXpaHsBaHEe Ha JOKYMEHTHUTE 3aBbpIIIBA C MPEJABAHETO UM B apXHBa Ha
oOmuara.

Paszgea III ApxuBHO chbXpaHsiBaHe

Un. 74. (1) Ha apxuBHO ChXpaHsBaHE B YYPEKICHCKHS apXWB TMOJJICKAT JTOKYMEHTHUTE,
Ch3IaJICHU OT JICHHOCTTA HA aJIMUHUACTPATUBHATE 3B€HA B O0IMHATA ChriiacHO HoMeHkaTypa
Ha JieJlaTa ChC CPOKOBE 32 ChbXPaHSIBAaHETO UM B OOIIMHATA.

(2) [lomemieHusATa, B KOUTO CE ChbXpaHsBa apXUBBT, TPsIOBa Ja OTrOBApAT HA YCIOBUATA U Ja
ca 00OpyIABaHM B CBOTBETCTBUE C HM3UCKBAaHMSTA, ONpENENeHU OT JIbpkaBHa areHuus
»Apxusn".

Uin. 75. (1) Cnen u3tvuaHe HA CPOKOBETE 3a ChXpaHsIBaHE, JOKYMEHTHUTE, ONPEIEICHH KaTo
IIEHHH, ce TIpeaaBar B LleHTpasieH nbpikaBeH apXuB 3a MOCTOSHHO 3ama3BaHe.

(2) Onpenenenure KaTo HE [IEHHU JeNla U JOKYMEHTH, 0e3 HCTOPUYECKa U CIIPABOYHA CTOMHOCT,
Ce 3aJIeTIAT 32 YHMILOKABAaHE W YHUIOXKABAT C aKT HA U3MBJIHUTEIHUS JUPEKTOP, ChIIACHO
M3HMCKBaHUATa Ha 3akoHa 3a Hanmonanuus apxuBeH GoH]I.

Paszpen IV [Ibiarocpoyso cbxpaHeHue M apXMB HA €J1eKTPOHHH JOKYMEHTH
Ui 76. ABITOCPOYHOTO ChXpaHEHUE HA €JICKTPOHHM JIOKYMEHTH UMa 3a LeJ Ja:

1. 3amasu I[MpaBHATa BAJIMAHOCT HA JOKYMCHTHUTC - TAXHOTO ChbIICCTBYBAHC, aBTCHTUYHOCT,
MHTETPUTET U M3II0JI3BAEMOCT;

2. nma oOesrmeuyn BB3MPOHM3BEKIAHETO MM Oe3 3aryba Ha JaHHHM, BBIPEKH PHCKA OT
KOMIIDOMETUPAaHE Ha HOCUTEIsI Ha JOKyMEHTa W HE3aBHCUMO OT ObJenmre
TEXHOJIOTUYHHU ITPOMCHHU;

3. a OcCHUTYypH TMpOCIEIMMOCT Ha BCHYKM OIEpallld, CBBP3aHU C EIEeKTPOHHHUTE
AOKYMCHTH - IPUEMAHC, CbXPAHCHUC U U3IOJI3BAHC HA CIICKTPOHHU NTOKYMCHTHU.

Un. 77. (1) EnextpoHHHS yUpeKACHCKHU apXUB Ha oOlIuMHaTa ce ¢opmupa OT opUIHaIHUTE
eJIEeKTPOHHH JOKYMEHTH, peructpupanu B AVC, KouTo moyiexar Ha 3aIbDKUTEITHO TEKYIIO U
IBITOCPOYHO ChXpaHeHue. ToBa ca BCHYKU BXOJINM, U3XOJSINM U BBTPEUIHH JOKYMEHTH,
KOMTO ca:

1. moanucaHu ¢ €IEKTPOHEH MOJIIHNC;
2. CKaHUPaHHU KaTO €NEKTPOHEH 00pa3 OT XapTUEH HOCUTEN U YIOCTOBEPEHHU C €NIEKTPOHEH
TIOATHC OT CITY>KUTEJIS, CHEJ eNIEKTPOHHUS 00pa3.

(2) Joxymentute no [Ipunoxenue 1 ce cbxpaHaBaT mapajeiHo — KaTo OpUTHHAIN Ha XapTUEH
HOCHUTEN (CHIIIACHO HOPMATUBHUTE CPOKOBE) U KaTO €JICKTPOHHHU 00pa3y 3a CIIPaBOYHH IIEIIH.

(3) AbArocpoyHOTO ChXpaHEHHE Ha €JIEKTPOHHHU JOKYMEHTH C€ OCHIIECTBSIBA 3a CPOK HE I0-
MalbK OT CPOKa, YCTAHOBEH B HOPMATHMBEH AaKT 3a XapTHEHU JOKYMEHTH C aHAJIIOTMYHO
MpeHa3HauYeHHe.

(4) Becuuku ckaHUpaHU JOKYMEHTH OT XapTHUEH HOCUTEI ce ChbXpaHsBaT 3a Cpok oT 20 roquHu
C U3KJIIOYEHHUE Ha JOKYMEHTUTE, KOUTO CIIOPE] BUa UM HAMAT apXUBHA CTOMHOCT U KOUTO C€
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ChXpaHsBaT 3a BpeMe ONpe/IeIeHO B HOMeHKIIaTypaTa. CpoKbT 3a ChXpaHEHHE Ha €JIeKTPOHEH
JOKYMEHT MOXe J1a 0bJie MPOIBJIKEH caMo 10 pefa, Mo KOWTOo € ompeneneH. 20-roJuiHusT
CPOK ce mpuJiara camo 3a eJIeKTpOHHUTE o0pa3u. XapTtuenure opuruHanu mo [Ipunoxenue 1
ce ChbXpaHABAT CIOpe]] crienu(pUIHUTE HOPMATUBHU CpokoBe (0e3cpouno, 10 roaunu u mp.).

(5) IlpaBmmata He ce mnpwiaraT 3a JJOKYMEHTUTE, KOHTO CBABPXKAT KiIacupHUIupaHa
uHpopMaIHs.

(6) JLTbKHOCTHO JIHIIE, ONPEJENICHO OT KMeTa Ha OOIIMHATA, OCUTYPsIBA aBTOMATU3HPAHOTO
Ch3/laBaHEe HA PE3EPBHU KOIUS HAa BCHUKHU JIAaHHU U €JICKTPOHHU JOKYMEHTH Hali-MaJIkO BCEKU
JICH.

(7) Pe3epBHuTE KOIIHMS C€ CBXpaHsABAT HAa HOCUTEN, pa3IM4e€H OT TO3U, HAa KOWTO ca
pa3snoJOXKEeHU JaHHUTE WM €JIEKTPOHHUTE JOKyMeHTH. CbXpaHABAaT ce Hal-Malko
IIOCJICHUTE TPU PE3EPBHU KOIHSL.

(8) PezepBHUTE KOMUS C€ KPUNITUPAT C IMyOJIMYHUS KITFOY HAa OOIIMHATA.

(9) PesepBHHTE KOIMSA CE€ M3MUTBAT 32 KOHCHUCTEHTHOCT M HWHTETPUTET upe3 MPOOHO
BB3CTAaHOBSIBAHE HA JJAHHU Hal-MaJIKO BEHBK MECEUHO.

Un. 78. (1) 3a npuemane, cCbXpaHEHUE U M3IMOI3BAHE B €IEKTPOHHUS apXUB, CJIIEKTPOHHUTE
JOKYMEHTH C€ MPEJACTaBAT B apXuBeH (aii, KOWTO ce Cbh3/aBa OT JJIBKHOCTHO JIUIIE,
MIPUTEKABAIIO MMOAXO/ASIIA TEXHHYSCKAa KOMIICTEHIIUS, OMPECIICHO OT KMeTa Ha OOIIMHATA,
CHIJIACHO U3MCKBAHMSITA HAa 3aKOHA 33 HAIMOHATHUS apXUBEH (OH]I.

(2) ApxuBHuAT (aiin TpsiOBa 1a MPUTEKaBA CIETHUTE XapaKTEPUCTHKU:

1. Aa nOpeacraBd LsjIaTra HHq)OpMaHHﬂ U BPB3KHU, CBIICCTBYBAIIM B OpPUTHMHAIHUA
CICKTPOHEH JJOKYMEHT;

2. 7a e ompeneneH OT MEXIyHapoJCH, HAI[MOHAICH WIM MyOJMYHO pa3lpocTpaHEeH

¢dopmar;

1a € ¢ IBJITOTpaiiHa TOIHOCT M IMIUPOKO pa3lpoCcTpaHEeHHE;

4. 71a mO3BOJISIBA TUPEKTHO M3IMON3BaHE W JIECHO TpaHchopMmupaHe B Ipyrd Qopmaru,
KOWTO ca I'OJIHY 32 U3MO0JI3BaHe OT CHIIECTBYBAIaTa COPTyepHa WM XapIyepHa cpela;

5. 7a e MakCHMalTHO HE3aBHCHM OT KOHKpeTHa coTyepHa MM XapIyepHa cpena.

[99)

(3) ApxuBHHAT (aiis1 ce MOANKMCBA ¢ KBATUPUITUPAHUS €EKTPOHEH MOJITUC HA CHh3JATOTO TO
JUTB’KHOCTHO JIMIIE U C€ YIOCTOBEPSIBA C €JIEKTPOHHUS BPEMEBH IeYaT Ha aIMUHHUCTPATUBHHUS
Opras.

(4) 3a rapanTHpaHe IBJITOCPOYHOTO ChXpPAaHEHHE Ha EJIEKTPOHHU JOKYMEHTH C€ W3BBPIIBA
MUTPAIUs/TIPEXBBPIISIHE U ChbXPaHEHUE Ha €JIeKTPOHHU JOKYMEHTH Ha (PM3MUYECKU HOCHTED,

m3BbH ANC.

Uin. 79. 3a Bcekr eNeKTPOHEH JOKYMEHT B €JICKTPOHHUS apXUB CE MOAAbPKAT CIACTHUTE TaHHU:

[a—y

HOMEDp - YHUKaJIeH perucrpaunoner uaentudukarop (YPN);

2. BHI - TOSICHEHHME 3a BHJAA JOKYMEHT, OCHUIYpsBall0 HeroBaTa €JHO3HA4YHA
UACHTU(UKAIMS Ype3 BIIMCBAaHE HA ChOTBETEH TEKCT;

3. OTHOCHO - KPaTKO MPEJCTABSHE HA CHIHOCTTA YPE3 TEKCT;
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4. NaHHU 3a OBJACTEHOTO JIUIE, KOETO € OTOPU3MPAHO Jla MOJIUCBAa CHOTBETHHUS BH/]I

JIOKYMEHT;

KOPECIOHICHT - UMe/TIipe3rMe (HAMMEHOBAaHUE) | JIP.;

6. JaHHU 3a CbXPAaHEHHMETO Ha JOKYMEHTa OT BEJOMCTBEHATa HOMEHKJIATypa: MPEICTABIT
CpOKa U CXEMUTE 3a CbXPaHEHUE Ha IOKYMEHTHUTE, C KOUTO C€ YIPaBIsiBa IPECTOSIT UM
B AUC no npenaBaneTo Ha JOKyMeHTa B HarmonamHus apxuBeH QOH/;

7. Bua Ha ¢ainoBusa Gopmar 3a CbOTBETHUS JOKYMEHT;

8. mpwnoxenu (aiioBe - CHUCHK (HAMMEHOBAHKE, ChABPIKAHUE);

9. IONBIHUTENIEH KOMEHTAp;

10. 1OOBIHUTEIHY JAHHU,

11. kpaeH cpok 3a NMPUKITIOYBAHE HAa paboTaTa Mo JI0KyMEHTa;

12. cimy>xuten, Ha BHUMaHUETO, Ha KOWTO TPsIOBA J1a CE HACOYH;

13. nognuc Ha JTOKyMEHTAa, BKJIIOUMTEIHO MOMAMUCUTE Ha CIY>KUTEIUTE, W3TOTBHIU WU
ChIJIaCyBaIM IOKYMEHTA;

14. HaunH Ha U3IpaIaHe/mojy4aBaHe;

15. uHaeKc Ha e10TO OT HOMEHKJIaTyparTa Ha Jienara;

16. xpoHoONOrHs HAa JEMHOCTUTE, CBHP3aHU ChC ChbXPAHEHHUETO U OJINTA HA IOKYMEHTA.

)]

Pasznen V U3non3Bane HA NPUKIIOYEHH NPENUCKH U JOKYMEHTH

Ui 80. (1) OpurunHanute Ha TPUKITIOYUIUTE MPEMUCKA U JOKYMEHTH HE C€ M3HACST WU3BBH
MOMENICHUATa/apXuBa Ha oOnMHaTa. M3KiIroueHHe ce Jomycka caMo 3a Te3d, KOUTO ce
M3HCKBAT OT OPTaHHUTE Ha ChJIa, CIACICTBUETO U MPOKypaTypara.

(2) 3a u3HECeHWTE M3BBH MOMEIICHUITA/apXuBa Ha OOIIMHATA OPUTHHAIM HA TPEIHCKH U
JTOKYMEHTH CE ChCTaBs NMPUEMO-TIpeaBaTesieH NpoToKoid. KbM ae10To ce mocraBsi Konmue ot
JTOKYMEHTa, 3aBEPEHO OT apXMBaps/IEeIOBOJUTENS Ha OOIIMHATA U OPUTHHAJIA HA TIHCMOTO, C
KOETO € HAallPaBEHO MCKaHETO.

Y. 81. (1) Konus Ha NpUKIIIOYEHH NMPENUCKU U TJOKYMEHTHU CE MPEAO0CTaBAT Ha CIYKUTENN Ha
o0IKHaTa ype3 MUCMeHa 3asBKa J0 cekperaps. 3asBKaTa ChAbp’ka 000CHOBKA Ha MCKAHETO U
KbM HEsl MOXeE Jla Ce IPUJIOKU KOIME OT JOKyMEHTa (MHCMO, MOCTaBeHa 3ajiadya U Ap.), 1o
IIOBOJI HA KOWTO € HallpaBeHa 3asBKaTa.

(2) Komms na IMPUKITFOYCHH IMMPCIIUCKU U NOKYMCEHTU CC U3UCKBAT OT q)HSH‘leCKI/I U OpUANYCCKHU
JIMIa 4pe3 3adBKa U CC MPEAOCTABAT CJIIC MMCMECHOTO Pa3spCIICHUE HAa CCKPETApA Ha O6HII/IHaTa.

Pasznen VI OcHOBHM M3HCKBAHHMA KbM CJIYKHTEJIUTE

Un. 82. 3a mpaBUIHOTO MPOTHYAHE HA JACHHOCTTa MO JOKYMEHTOOOOpOTa - €IEKTPOHEH H
XapTHUEH, PHPKOBOAUTEIINTE HA CTPYKTYPHHU 3BEHA Ca JITHKHHU:

—_—

7la CIe/ST 3a ClIa3BaHEeTO Ha HACTOSIILIUTE MpaBUiia OT MOJYMHEHNUTE UM JIULA;

2. n1a pasnpenciaaT M KOHTPOJUPAT M3IBJIHEHUETO Ha 3aJauyuTe, MPOU3THYAIIM OT

PETUCTPUPAHUTE TOKYMEHTH, KaTO OCUTYPSIT CBOEBPEMEHHOTO UM OTYUTAHE;

B CJIy4ail Ha OTCBCTBUS Ja C€ ONPEAEIAT 3aMECTHUIM upe3 peructpupane B AUC;

4. na noAcUrypsT B3aMMO3aMEHSEMOCT Ha CIIYKUTEJUTE, 3a UUATO IEHHOCT OTTOBapSIT, U
CIIEIAT 32 HOPMAJIHOTO IIPOTUYAHE HA IEWHOCTTA;

5. J1a M3UCKBAT OT CIY)KUTEJIUTE CU NP HAIyCKaHe OT JUThKHOCT JIa IpeaBaT Mo OIKC C

MIPOTOKOJI HAMUpAIIIATa Ce y TAX CIIy>KeOHa TJOKYMEHTalus, IeYaTH 1 3aBe/IeH HHBEHTAap

Ha IPEKUs CU PbKOBOJUTEN WIN APYTO U3PUUHO ITOCOYEHO CITYKEOHO JINLIE;

(98]
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IIpY IIPE/IaBaHe Ha MPENUCKUTE 32 TEKYIO ChbXPaHEHUE Ja MPOBEPSABAT U KOHTPOJIUPAT
LIEJI0CTTa Ha JJOKYMEHTAIUATA;

MIPU OTCHCTBUE HA CIIY’)KUTEJIS,, HA KOTOTO € BB3JIOJKEHa 3a/1ayaTta mopaau 0oJecT Win
OTIIyCK 3a IOBEYE OT IMET pabOTHU JHHU, MPEKUAT PBKOBOAUTEN MOXKE Ja IPEHACOYU
HEOTJIOKHUTE 33]1a4U KbM JPYT CIIYKUTEIL,

IIPU PEIOBHH TOJUIIHU OTIYCKH MPEKUAT PHKOBOAMTEN C€ ChOOpa3siBa ChC CPOKOBETE
3a M3NBJIHEHHUE Ha 33Ja4WTe, a CIYKUTEIAT CIIEBA Ja MPUKIIOUN Bb3JIOKECHUTE MY
3aJ1a4M, CBbP3aHHU ChC CIIA3BaHETO HA CPOKOBE, MPEAU U3JIU3aHE B OTITYCK.
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SAKVIIOYUTEJIHU PA3IIOPEIBU

§ 1. BerpemnuTe mpaBuiia ce u3aBaT Ha ocHOBaHueE Wi. 2, ain. 1 ot HapenOara 3a oOMeHa Ha
JOKYMEHTH B aJIMUHUCTPALIUATA.

§ 2. HpaKTI/I‘{eCKI/ITe YKazaHuA W OpraHusanusaTa I10 IpHUJIaraHeTo Ha TE3H IIpaBuUjIa CC€
HU3I'BJIHABAT OT CCKPETApPA Ha 06H_II/IHaTa.

§ 3. Ilpunoxenue 1 KbM HaCTOSALIUTE IIPaBWJIa ChIBPKA CIIUCHKA C JOKYMEHTUTE, U3/1aBaHU
Ha XapTueH HocuTed, cbriacyBad ¢ MEY. CnuchkbT ce myOauKyBa Ha HHTEPHET CTpaHULATa
U CE aKTyaJau3upa Cle/l BCsAKa IPOMSHA.

§ 4. KOHTpOJ'I I10 CIIa3BaHC€ Ha HACTOAIIUTE IIpaBuJia CE Bb3Jiara Ha CCKpETaps Ha O6H_II/IHaTa.

§ 5. Ilpu Bb3HUKBaHE HA (HOPCMAKOPHU OOCTOATEICTBA, BKIIOUUTEIHO MPUPOIHHU OEICTBUSA,
aBapuu Ha WH(OPMAIIMOHHATA CHCTEMa WJIM MacOBU KuOepaTaku, KMEThT Ha OOIIMHATA MOXKE
ChC 3alloBe]] J1a BbBe/le BPEMEHEH PEXUM Ha padoTa ¢ JOKyMEHTH 3a Cpok a0 30 mHu.
3anoBeATa ce M3/aBa Bb3 OCHOBA Ha MOTMBHUPAHO MHCMEHO CTAHOBHUIIE HA CEKpeTaps Ha
oOlIMHAaTa U ce myOJIMKyBa He3a0aBHO HAa MHTEPHET CTpaHUIaTa Ha OOIIMHATA.

§ 6. M3MeHeHHeTO W AONBJIHEHMETO Ha TE3W MpaBWila Ce M3BBPIIBA 10 pela Ha TIXHOTO
IIpUEMaHE.

§ 7. V3kinroueHus Npu M3IBIHEHWE Ha JEHHOCTUTE MO HACTOSIIUTE MpaBUiia ca JOIMYCTUMH
€IMHCTBEHO MTPH BH3HUKBAHE Ha TEXHUYECKH WM OPTaHU3alMOHEH MPO0OIIeM, KOMTO BPEMEHHO
BB3IPENATCTBA M3TOTBSIHETO WJIM OOMEHa Ha €JIEKTPOHHU JOKYMEHTH. [IOKyMeHTUTEe H
npouenypute no Ilpunoxxenue 1 He nmpeacTaBiIsABaT U3KIOYEHHE, a NIOJIEKAT HA CIELUATICH
peXuM, MpeIBUACH B HOPMAaTUBHUTE aKTOBE U ypeJeH B [ 1aBa miecra.

§ 8. [eitHoctute, ypenenu ¢ Hactosmute IlpaBuna, ce mnpwiaraT B paMKuUTE Ha
CBIIECTBYBAIIMS KaJIPOBH, TEXHUYECKU U (DUHAHCOB pecypc Ha OOIIHUHATA.

§ 9. BpTpemnuTe mpaBuia ca YTBBPIACHU ChC 3amoBe] Ha kKmeTra Ha obOmmHaTta PJI-09-
686/18.12.2025 r. u Biou3ar B cuiia ot 01.01.2026 T.

§ 10. [Ipunoxxenue 1 KbM HACTOSIIIUTE MpaBUJIa € HEpa3JesHa YacT OT TAX W MOJJICKH Ha
aKTyaJau3anus pyu MPOMSHA B TIPOLIEAYPUTE U paOOTHUTE MPOIIECH, ChIIIACyBaHU C MUHUCTHPA
Ha eJIEKTPOHHOTO YIpaBJIEHUE.

§ 11. ITpunoxenue 2 IlpaBuna 3a paboTa B cuCTeMa 3a €IEKTPOHEH OOMEH Ha ChOOIIEHHS
(CEOC) xbM HacTOALIMTE MpaBUIIa € HEPA3/IeIHA YacT OT TAX.

§ 12. Ilpunoxenune 3 BbTpentHu npaBuia 3a paboTa B CUCTEMAaTa 3a CHUTYPHO E€JIEKTPOHHO
BpbuBaHe (CCEB) kbM HacTOSIIMTE MpaBUja € Hepa3AeaHa yacT OT TsX.
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